[locTaHoBIIEHHE aIMUHUCTPALIMA MyHULIUIIaTbHOTO 00pa3zoBanus "['opon Axapireiick" ot 21 uronsa 2022 r.
N 226 "O0 yTBepKI€HUHU aIMUHUCTPATUBHOIO PErJIaMEHTA PEAOCTaBICHUS MyHUIIUIIAIILHON YCIYT!
"[IepeBof )KHIJIOrO MOMEUIEHUS B HEKUIIO€ TIOMELIEHUE U HEXXUIIOTO TOMEUIEHUS B KUJI0€ noMenieHue"

ot 21 mroasa 2022 r. N 226

"O0 yTBep:KIeHNH A IMUHUCTPATUBHOIO PerjiaMeHTa NPea0CTABJIEeHUSI MYHUIIUTIAJIbHOM YCJIYyTI |
"IlepeBo/ sKHJI0T0 IOMENIEHUS] B HE:KHJ10€ MOMellleHHe M HeKUJIOT0 MOMeIlleHUsl B KIJ10e
noMemenue"

B coorBerctBun ¢ @epepanbHbiv 3akoHOM OoT 27.07.2010 N 210-®3 "OO6 opraHuzamuu
IPEIOCTABIEHUSI TOCYJAapCTBEHHbIX W  MYHHULMIAIBHBIX  ycIyr', B LeIAX [peAoCTaBICHUSA
MYHULIUNIAJIbHOW yCIYyTM B COOTBETCTBHM C TpPeOOBaHUSIMH JIEHCTBYIOIIETO 3aKOHOAATEILCTBA,
aJMMHMCTpALMs MyHUIIUIIAIbHOTO 0Opa3oBanus "['opoa AJbIreiick" nocTaHOBIISET:

1. YTBepaIuTh aIMUHHCTPATHBHBIA pErJaMeHT MPEAOCTaBICHHUS MYHUIMIAIBHON  yCIyru
"IlepeBoj KUIJIOTO NOMEILIEHUSI B HEKUIIOE MTOMEIEHUE U HEXHWJIOTO IMOMELICHUS B KUJIoe nomelieHue"
(mpuutaraercs).

2. CuuTaTh yTPaTUBIIMM CHUJIy MOCTAaHOBJIEHUE AJMUHHUCTPALMM MYHULIMIIAJIBLHOTO 00pa3oBaHUs
"Topon Ansireiick” ot 14.04.2014 r. N 95 "OO yrBepKIeHUM aJIMUHUCTPATUBHOIO pETIaMEHTa
MPEeIOCTaBlIeHUs] MyHHIMNAIbHOU ycimyru "[lepeBon KWIIOrO MOMEIICHUS B HEXUIIOE IMOMEIICHHE U
HEKUJIOTO IOMEIIEHHUS B XKUJIOE IIOMelIeHue" .

3. Hactosimee  mocTaHOBIEHUE pa3MecTUTh Ha  O(HUIMATBLHOM  CcaliTe  aJIMUHUCTPALUU
MYHUIUIATBHOTO oOpa3zoBanust "lopon Aneireiick" B cern "MHTepHeT" m OmyONMKOBaTh B Ta3ere
"EnuacTBO".

4. KoHTpOab 3a UCIOJIHEHUEM JIaHHOTO IOCTAHOBJICHUS BO3JIOKHUTH HAa HadajJbHUKA YIIpaBJICHUS
I'PaJlOCTPOUTENBCTBA M APXUTEKTYPHl aIMUHUCTPALIMK MYHUIMIIAIBLHOrO 00pa3zoBanus "['opoa Anpireiick"
Uysko A.X.

5. Hacrosiiee mocTaHOBJICHHE BCTYIAET B CHITY CO JHS €ro O(pUIMAIBHOTO OMYOJIMKOBAHHUS.

['maBa MyHMIIMTIIQIBHOTO
obpazoBanus "I'opon Aneireiick"” M.A. Trexac

AJIMAHUCTPATUBHBINA PETJIAMEHT

MNPEJOCTABJIEHUSI MYHUIIUTIAJIBHOM YCJIYTHY "MTEPEBOI)KUJIOTO MOMEIIEHUS
B HE’KUJIOE IOMEIINEHUE U HEXKWJIOT'O TIOMEIEHUA B )KUJIOE IOMEIIEHUE"

1. O01mue moJ10KeHus

1. IIpeameT perynupoBaHusi aIMUHUCTPATUBHOTO PETJIAMEHTA.

1.1. ADIMUHUCTpaTUBHBIN pEriiaMeHT MPEeAOCTaBICHUs] MyHUUUNANbHON ycnyru "llepeBoa xunoro
MOMEIICHUSI B HEXWIOE TIOMEIIEHHEe W HEXWIOro TOMEIICHUS B JKWJoe TMoMenieHue" (manee
COOTBETCTBEHHO - aJIMUHUCTPATUBHBIM pErjiaMeHT, MyHHUIIMNAIbHAs YCIyra) YCTaHABIMBAET MOPSAOK U
CTaHJApT TMPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIYTH Ha TEPPUTOPUH MYHUIIMTIAIBHOTO OOpa30BaHUS
"T'opon Anpirerick".

AJIMAHHUCTPATUBHBINA PErJIAMEHT OMpPEAeIsAeT MOPSI0K, CPOKH U TOCIIECIOBATEIHFHOCTh BBITIOJTHEHUS
aJIMUHHUCTPATUBHBIX MPOLEAYP MO MPEAOCTABICHUIO MYHHUIUIAIBLHON YCIyTH, TpeOOBaHUS K TOPSAKY UX
BBITIOJTHEHHS, B TOM YHUCJIE OCOOCHHOCTH BBIMOJHEHUS aJMUHUCTPATHUBHBIX MPOLEIYP B DJIEKTPOHHOMN
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dopme, a TakKe OCOOEHHOCTH BBINOJHEHHS aJIMHUHHCTPATUBHBIX HPOLEAYP B MHOTO()YHKIIHOHAIBHBIX
HEHTPax MpeJoCTaBICHUS TOCYIapCTBEHHBIX U MyHUIIMIAIBHBIX yciyT (nanee - ML), popmbl KOHTpOIIs
32 MPEIOCTABJICHUEM MYHHIIMIIATBLHOW YCIYTH, JOCYAEOHBIA (BHECYNEOHBINH) MOPSIOK OO0KAIOBAHUS
pemieHuit U JedcTBuil (0e31eiicTBUiIl) opraHa MECTHOTO CaMOYIPaBJICHUS, JOKHOCTHBIX JIMI[ OpraHa
MECTHOT'O caMOyIpaBJieHus1, paboTHukoB ML,

[IpaBoBbIe OCHOBAaHUS MPEAOCTABICHHSI MyHULIUIIATBHON yCiIyTu 3akperuiensl B [Ipunoxenun N 2
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

1.2. Kpyr 3asBuTteinei.

MyHunumnangpHas yciyra MnpeaocTaBisieTcss COOCTBEHHUKY MOMENICHHS B MHOTOKBAPTUPHOM JIOME
WJIM YIIOJTHOMOYEHHOMY UM JIUILY (J1ajiee - 3asBUTEJIb).

1.3. TpeGoBanus Kk MOpAaKy HHPOPMHUPOBAHUS O MIPEIOCTABICHUN MYHUIIUNIAJILHON YCIYTH.

1.3.1. Undopmanust 0 mopsake M yCIOBUSX HH(DOPMUPOBAHUS MPEAOCTABICHHUS MYHHIIMIIATBHOM
YCIIyTH MPEI0CTaBISAETCS:

CHELMATIMCTOM YIIOJHOMOYEHHOTO OpraHa - YIpaBJI€HUEM TIPaJOCTPOUTENBCTBA U APXUTEKTYPbI
aJIMUHHUCTPAIMH MYHUIIUTIAIBHOTO 00pazoBanus "['opoa Axapireiick" pu HEMOCPEICTBEHHOM OOpalleHuU
3asBHUTENS WM €ro MPEJICTaBUTEINS B YIOJTHOMOUYEHHBIH OpraH WJIHM TOCPEACTBOM Tele(OHHOU CBSI3H, B
TOM 4YHUCJIE€ IyTeM pa3MelleHus Ha OQUIMAJIbHOM caiTe YIOJHOMOYEHHOIrO0 oOpraHa B
nH(GOPMALIMOHHO-TEIEGKOMMYHHUKAIIMOHHON  cetn  "HuTtepHer"  (manee -  oQUIMANbHBIA  CalT
YIIOJTHOMOYEHHOTO oprana)www.adigeisk.ru;

yTeM pa3MelieHus B peiepanibHOi Tocy1apcTBeHHON nHGOopMamoHHol cucteMe "Enunblii mopran
rOCyJapCTBEHHBIX U MYHHIMIIATBHBIX yeuyT (ynkuunit)" (nanee - EIIIY)www.gosuslugi.ru;

MyTeM pa3MeIleHUs] Ha PerHOHaIbHOM MOPTaJie FOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (Hajee
- PIIT'Y), B cinywyae ecnu Takoil MOPTajl CO3/aH UCIHOJHUTEIBHBIM OPTaHOM TOCYIAapCTBEHHOW BIIACTH
cyonekToB Poccuiickoit denepanuu;

MyTeM pa3MEIICHUsT Ha MH()OPMAIMOHHOM CTEHJIE¢ B INOMEIICHWHU YIOJHOMOYEHHOI'O OpraHa, B
nH(GOPMAILIMOHHBIX MaTepuanax (OpoIItopkl, OyKIEThI, TUCTOBKH, TAMSTKHN);

yTeM MyOauKay HHPOPMALMOHHBIX MaTepHajIoB B CPEACTBAX MacCOBOM MH(OpMaIH;

MIOCPEACTBOM OTBETOB Ha MUCbMEHHbIE OOPAICHHUS;

corpyaHukoMm otnena M®PIL[ B coOTBETCTBHMM C MYHKTOM 6.3 HAacCTOSILErOo aJMUHUCTPAaTUBHOIO
periameHTa.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH COJAEp)KaTh MH(MOPMALMI0O O HaMMEHOBAaHMHM OpraHa, B
KOTOpBIM 0OpaTuiics 3asBUTENb, (aMHINIO, UMs, OTUYECTBO (TOCJIEIHEE - MPHU HAJTUYUU) U JOJKHOCTh
CriellManucTa, MPUHABLIETo Tene(oHHbIN 3BOHOK. [Ipyn HEBO3MOXKHOCTH MPUHSABIIETO 3BOHOK CIIEIUAINCTa
CaMOCTOSITEIbHO OTBETUTh HA IIOCTaBJIEHHBIE BOMPOCHl TEIEPOHHBIM 3BOHOK IEPEaTPECOBLIBAECTCS
(mepeBoAMTCS) HA JpYroe AODKHOCTHOE JIMIO WM OOpaTMBILEMYCS T'Pa)KIaHUHY COOOIIAeTCsl HOMEp
TenedoHa, 10 KOTOPOMY OH MOJKET HOJyYUTh HEOOXOAUMYIO NH(POPMAIIHIO.

B cnydae noctymieHust ot 3asBUTENs oOpallleHusl B MUCbMEHHON (JIEKTPOHHOM) (opMe OTBET Ha
oOpallleHne HamlpaBisieTcsl TakkKe B MUCbMEHHOW (37IeKTpoHHOHM) ¢gopme He mo3aHee 30 KajeHIapHBIX
IHEel co AHs peructpanuu obOpamienus. [Ipy HampaBiaeHHMM OTBeTa YKas3blBae€TCAd JOJKHOCThH JIMIIA,
MOJIHMCABIIET0 OTBET, a TakXke (haMMIns, UMs, OTYECTBO (IOCIIEHEE - IPU HAJMYMU) U HOMEp TenedoHa
VCTIOJTHUTEJIS.

1.3.2. CnpaBoyHast uHpoOpMalUs O MECTOHAXOXKAECHUH, rpaduke pabOThl, KOHTAKTHBIX TeleoHax
YIIOJTHOMOYEHHOTO OpraHa, ajpece 3JEKTPOHHOW MOYThl YHNOJHOMOYEHHOIO OpraHa pa3MelleHa Ha
ounmansHOM caiite yrnosHomouenHoro oprana, EINTY, PIII'Y www.gosuslugi.ru.

CrnpaBouHasi nH(pOpMaLKs 0 MECTOHAXO0XACHUHU, Tpaduke padoThl, KOHTAKTHBIX Tenedonax MOIL],
azapece aekTpoHHOoU noutel MO pa3meniena Ha opumansHoM caiite MOLIwww.Mmp01.pd.

2. CTaHaapT npeaocTapjieHusi MyHHIMIATbHOMH YCJIyId
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2.1. HauMeHOBaHNME MYHULIMTTAILHON YCITYTH.

HanmenoBanne MyHUIIMIIAIILHOM YCIIYTH - IIEPEBOJ JKUIIOTO IOMEIIECHUS B HEXWIOE IIOMEUICHUE U
HEXXUJIOTO IIOMEIIEHUS B KUJI0€ IIOMELICHUE.

2.2. HaumeHOBaHuE Opraxa, peJoCTaBIsONIEr0 MyHUIUIIAIBHYIO YCIYTY.

Opras MECTHOTO CaMOYIIPaBJICHUS.

M®I] yyacTByeT B IPEAOCTABICHUN MYHUIIUTIAIBHON YCIYTH B YACTH:

- n1H(GOPMHUPOBAHUS IO BOIIPOCAM MPEIOCTABICHNS MYHULUIIAIBHON YCIyTH;

- IpreMa 3asBJICHUH U JOKYMEHTOB, HEOOXOAUMBIX JJIS IPEIOCTABICHUS MYHUIUITAILHON YCIIYTH;

- BBIJIAYU PE3yJIbTaTa IPEIOCTABICHNS MyHUIIMIIAIILHON YCIIYTH.

B mpepocraBneHMM MYHUIMIAIBHON YCIYrHM B paMKaxX MEXBEIOMCTBEHHOTO WH(pOPMALMOHHOTO
B3auMoJieiictBua  yuactByer ezpepanbHas ciayk0a TOCYJapCTBEHHOH perucrpanuu, Kajactpa M
kaprorpadguu, @DenepanbHas Hajgoropas Ciayx0a, CHEHHATU3UPOBAHHBIE TOCYJAPCTBEHHBIE U
MYHHLIMIIAJIbHBIE OPraHU3alMi TEXHUYECKON NHBEHTAPU3ALIUN.

3asBUTENH BIpaBEe MOJATh 3asBIEHHE O IepeBoie mnomemenus depes MODL] B coorBeTcTBUU C
CoIIaleHueM o B3auMoaeucTsuu Mexxy M®II 1 yrioJHOMOYEHHBIM OPraHOM, IIOYTOBBIM OTIIPABICHUEM
wm c¢ nomompeto EIIY, PIII'Y mo ¢opme B coorBerctBum ¢ Ilpmnokenumem N 2 k Hacrosmemy
aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3ampeniaercss TpeOoOBaTh OT 3asBUTENS OCYILECTBJIECHHUS JEHCTBHM, B TOM YHCIE COIJACOBaHHH,
HEOOXOJUMBIX JUISI TONYyYCHHS MYHUIUNAIBHONW YCIYTM M CBS3aHHBIX C OOpamieHHeM B WHbBIE
rOCYyIapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CAMOYINPABIEHUS, OpPraHM3alMHM, 3a MCKIIOUYEHUEM
IOJIyYEHUSI yCIyr, BKIIOYEHHBIX B IIE€PEYEHb YCIYr, KOTOpbIE SBISAIOTCA HEOOXOIUMBIMH H
00s13aTeNIbHBIMU JJIS IPEI0CTABICHNUS MyHUIIUTIIAIbHON YCIIyTH.

2.3. Onucanue pe3ysabTaTa NpeI0CTaBICHNU MyHUIIUIIAIBHON YCIyTH.

Pesynbrarom mnpenocraBieHUs MYHULUIAIBHOW YCIYTH SBISETCS INPUHATOE YIOJIHOMOYEHHBIM
OpraHOM pELICHHE O MEPEBOJCUIN 00 OTKAa3e B MEPEBOJE KHUIJIOTO MOMEIIEHHS B HEXHWIOE TIOMEUICHUE U
HEXHWJIOTO IIOMELICHUS B )KUJIOE TIOMELICHHUE.

dopma yBe1oMIIEHHs O TepeBoJie (0TKa3e B MEPEBO/IE) KUIOTO (HEXKHIIOT0) MOMELICHUS B HEXKUIIOE
(>kuioe) momerieHue yTBepxkaeHa rocraHosienueM [IpaButenbctBa Poccuiickoit @enepauuu ot 10
asrycra 2005 N 502 "OG yrBepkaeHuu (HopMbl yBEJIOMIICHHS O IepeBojie (0TKa3e B MEPEBOJIE) JKUIOTO
(Hexxwioro) mnomemieHus B Hexuioe (kuioe) mnomemeHue" (Ilpunoxkenune N 3k  HacrosieMy
a/IMUHUCTPAaTUBHOMY PETJIaMEHTY).

Pesynbrar nmpenocraBiieHnss MyHULIUIIAIbHON YCITYTH MOKET OBbITh MOTYYEH:

- B YIOJHOMOUYEHHOM OpraHe MECTHOI'O CaMOYIPaBJICHHMsS Ha OyMa)kHOM HOCHUTENE MpPU JINYHOM
oOpareHuu;

- B M®I] Ha OyMakHOM HOCHUTEJE TP JMYHOM OOpaIlleHuH;

- IOYTOBBIM OTIIPABJICHUEM;

- Ha EIII'Y, PIIT'Y, B TOM uncne B ¢popMe 3JIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO 3JIE€KTPOHHOM
MOATKCBHIO.

2.4. Cpok TpeaoCTaBICHHUS] MYHHUIIMNAIBHOW YCIYTHM, B TOM YHCIE C y4e€TOM HEOOXOJAMMOCTH
oOpaleHus: B OpraHu3aliy, y9acTBYIOIIUE B IPEIOCTABICHUN MYHHUIIMIIATbHOMN YCITyTH.

Y1onHOMOYEHHBI OpraH MPUHHUMAET pellieHHue O MEepeBojie WM 00 OTKa3e B IEPEBOJAE >KHUIIOTO
IIOMEIICHHS B HEXKUJIOE IIOMEIIEHUE U HEXKUIIOTO IIOMEILEHU B )KMJIOE IIOMEILICHUE HE MO3HEE YEM Uepes
45 nHell co NHA TpeJCTaBiICHUS B YKa3aHHBI OpraH JOKYMEHTOB, OOS3aHHOCTh MO IPEICTABICHUIO
KOTOPBIX BO3JI0’KE€HA Ha 3asiBUTEIIS.

B ciydae nogaun nokymeHToB B M®IL CpOoK nperocTaBiaeHuss MyHULIAIIAIBHON YCIYTH HCUNCTSAETCS
CO JIHA IOCTYIUIEHHs B YIIOJTHOMOYEHHBIN Oprad J1o0KyMeHTOB u3 M®II.

B ciysae nomaun noxymentoB yepe3 EIII'Y, PIII'Y cpok mpenocTaBiaeHUss MCUUCIAETCS CO JIHSA
MIOCTYIJIEHUST B YIOJHOMOYEHHBIH OpraH JaoKyMeHToB. Hampasnenwe npunsateix Ha EIII'Y, PIITY
3asBJICHUN U JIOKYMEHTOB OCYILECTBIIAECTCS C UCIOJIB30BAHUEM €IMHOU CHCTEMBI MEKBEIOMCTBEHHOI'O
3JIEKTPOHHOTO B3aWMOJEHCTBUSA WU NMOAKIIOYEHHOW K HEM PErMOHAIBHOM CHUCTEMBI MEKBEIOMCTBEHHOIO
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JIEKTPOHHOI'O B3aUMOJEHCTBUSL.

[IpuoctraHoBieHue MNPEIOCTABICHUS MYHMIIMIIAIBHOW YCIYTH 3aKOHOAATENIbCTBOM Poccuiickoit
®enepanyy He IPEyCMOTPEHO.

Cpok BbIIaUU TOKYMEHTOB, SIBJISIOIIMXCS PE3yJbTaTOM MPEJOCTABICHHUS MyHULIUITAIBHON YCIYTH, -
HE I037Hee 4yeM uyepe3 3 pabouMmx IHS CO JHS NMPHUHATHUS PELICHHs B COOTBETCTBUM C IYHKTOM 3.1.3
HACTOSIIETO a/IMUHUCTPATUBHOTO PETJIaMEHTAa.

2.5. HopmaruBHBIE PaBOBBIE AKThl, PETYJIUPYIOLIUE IPEAOCTABIECHUE MYHULIMIIAIbHON YCIYTH.

IlepeueHp HOpPMAaTHBHBIX IPABOBBIX AKTOB, PETYIUPYIOUIMX IPEIOCTABIECHUE MYHULUIAIbHON
yciyru (C yKazaHHMEM UX PEKBU3UTOB U MCTOYHHMKOB O(PHUIIMAIBLHOTO OMYyOJIMKOBAaHHUA), pa3MellaeTcs Ha
oUIMATIEHOM caliTe YIOJIHOMOUYeHHOTo opraHa, Ha EIITY, PIIT'Y.

YHonrHOMOYEHHBIH OpraH 00ecledyrBaeT pa3MeIlleHHue U aKTyalu3aluio MEepedyHs HOPMATHUBHBIX
IPaBOBBIX AKTOB, PETYIUPYIOIIUX MPEAOCTABICHHE MYHHIMIIAIBHOM YCIyTH, Ha CBOEM OQHUIHMAIHLHOM
caire.

2.6. McuepnbiBaroliuii  MepevyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb JOJDKEH IPEJICTaBUTh
CaMOCTOSITENIbHO, U JOKYMEHTBI, KOTOPBIC 3aBUTEIb BIPABE MPEACTABUTH MO COOCTBEHHOW MHUIMATHBE,
TaK KaK OHHM TOMJIEKAT TPEACTABICHUI0 B pPaMKax MEKBEIOMCTBEHHOTO HH()OPMAIMOHHOTO
B3aUMO/JICUCTBUA.

2.6.1. UcuepnbiBaomuii  MepeyeHb  JOKYMEHTOB,  HEOOXOJUMBIX s IPEJOCTaBICHUS
MYHULIMNIAJIbHON YCIIYTH.

HcuepnpiBaromuii mepevyeHb JTOKYMEHTOB, HEOOXOMUMBIX Ui MPEAOCTaBICHUS MYHUIUNAIBHON
yCIIyTU, KOTOPBIE 3asBUTEIb MPECTABIIAET CAMOCTOSTEILHOB YIIOJIHOMOUYEHHBIH OpraH:

1) 3asBEeHUE O IEPEBOJIC MTOMEIICHHUS;

2) NpaBOYCTaHABIIMBAIOIINE JIOKYMEHTHl Ha [E€PEBOAMMOE IOMEIleHNuEe (IIOJJUHHUKU  WJIU
3aCBHJIETEILCTBOBAHHBIE B HOTApUAIHLHOM MOPSIKE KOIHH);

3) 1aH nepeBOUMOro MOMEIIEHUS C €r0 TEXHUYECKUM ONMCaHUEM (B ciydae, €CliM MEepeBOIMMOE
MOMEIIEHUE SIBISIETCS KUIJIBIM, TEXHUUECKUI MAaCIOPT TaKOrO MOMEIECHUS );

4) mo3TaKHBIN TUIAH JIOMa, B KOTOPOM HaXOJAUTCS MEPEBOAMMOE TOMEILICHUE;

5) HOArOTOBJIEHHBIN U 0QOPMIICHHBI B YCTAHOBJIEHHOM IOPSJIKE MMPOEKT MEPEyCTPONCTBA U (UJIN)
HEepeIUIaHUPOBKHU NEPEBOAMMOTO MOMELIeHUs (B Cilydae, eClii NepeyCcTpoicTBO U (UiIH) MeperiaHupoBKa
TpeOyroTCsl [Jid OOecreueHusl HUCIOJIb30BAHUS TAKOrO MOMEIIEHHsI B KauecTBE MKWJIOTO WIIM HEXUIIOTO
TTOMEILICHHUS );

6) mpoToKoJl 00mIero coOpaHusi COOCTBEHHHUKOB TIIOMEIIEHWH B MHOTOKBAPTUPHOM JIOME,
coJiep Kaliii perieHre 00 UX COrJIaCHM Ha MePEeBOJ KHUIJIOTO MOMEUICHUs B HEXKUIIOE TOMEIICHNUE;

7) cornacue KaxXJIoro COOCTBEHHMKAa BCEX IIOMEUICHHM, TNPUMBIKAIOMIMX K TEpEeBOANMOMY
MIOMEILEHUIO, Ha NIEPEBOJL )KUJIOTO IIOMELICHHS B HEXWIOE TIOMELICHHUE.

2.6.1.1 B cnyuyae nanpasienus 3asBieHus nocpenctsoM EINTY, PIITY, cBenenus u3 HOKyMEHTa,
YIOCTOBEPSIOIETO JHYHOCTh 3asBUTENS, MPEACTaBUTENS (HOPMUPYIOTCS TPU MOATBEPKACHUU YYETHOM
3anucu B EnuHON cucteMe MACHTH(UKANK U ayTeHTH(UKAIIMN U3 COCTaBa COOTBETCTBYIOIINX JaHHBIX
YKa3aHHOHM y4ETHOMW 3aluCH U MOTYT OBITh NMPOBEPEHBI IMyTEM HAMpaBJICHHS 3ampoca C MCIOIh30BaHHEM
CHCTEMbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOICHCTBUS.

B cnyuae, ecnu 3asBiIeHHME MOJACTCS YEPE3 NPEACTABUTENS 3asBUTENSA, TAKKE NPEACTABISAECTCS
JIOKYMEHT, MOJTBEPKIAIONIMIA MOJHOMOYMS Ha OCYHIECTBJICHUE JIEWCTBHM OT HMMEHU 3aiBUTENsA. B
KaueCTBE JIOKYMEHTA, MOATBEPKAAOLIETO ITOJHOMOYMS HA OCYLIECTBIEHUE JEUCTBUM OT HWMEHH
3asBUTENS, TPEACTABUTEND 3asIBUTEIISI BIIPABE MPEICTABUTD:

- 0hOpMJICHHYIO B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit Deneparii TOBEPEHHOCTh
(U1 (hU3HYECKHX JINN);

- oopMIICHHYIO B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit denepainuu JOBEPEHHOCTb,
3aBEPECHHYIO I1€YaThI0 3asBUTENS U IMOANMCAHHYIO PYKOBOIUTEIEM 3asBUTENS WM YIOJIHOMOYEHHBIM
STHUM PYKOBOJIUTEIIEM JIUIIOM (7151 FOPUIUICCKUX JIUII).
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B cnydae, eciu 3asBiaeHue nojnaercs 4epes npeacraBurens 3aasurens nocpeacrsom EINY, PIITY,
U JIOBEPEHHOCTb IPEJICTABUTENS 3asBUTENS H3IOTOBJIEHA B JIEKTPOHHOU (opMe, TakasiJ0BEpPEHHOCTh
JOJDKHA OBITH TMOJNKMCAaHA DSJEKTPOHHOH TMOANUCHIO, TpeOOBaHMS K KOTOPOW YCTaHABIMBAIOTCS
3akoHoJaTenbcTBOM Poccuiickoit depepannu, peryivpyroldM OTHOLIEHHUS B OOJACTH HUCIOJIb30BaHUS
ANEKTPOHHBIX TOAUCEN.

YaocTroBepeHHas, COBEpIICHHAs WIM BbIAAHHA] HOTAPUYCOM JIOBEPEHHOCTh IPEACTABUTEISA
3asBUTENII B OJEKTPOHHOM (opMe JOKHA COOTBETCTBOBAaTh TpeboBaHUsAM craThu 44.2 OcHOB
3akoHonaTenbcTBa Poccuiickoit @enepanuu o Hotapuare ot 11 ¢espans 1993 rona N 4462-1.

2.6.2. 3asBUTENb BIOpaBe HE MPEIACTABISATh JTOKYMEHTBI, MPEAyCMOTPEHHbIE B MOANYHKTax3, 4
nyHkTa 2.6.1, a Takke B ciaydae, eclid IpaBO Ha MEPEeBOAMMOE MOMEIICHUE 3apeTuCcTpUpoBaHo B ExnHom
rOCyIapCTBEHHOM PEECTPE HEABUKMMOCTH, TOKYMEHTHI, IIPELYCMOTPEHHBIE MOAIIYHKTOM 2 IyHKTa 2.6.1
HACTOSALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.6.3. JlokyMeHThI (MX KOIIMM WM CBEIICHHUS, COJIEPIKAINECs B HUX), YKa3aHHBIC B MOJIYHKTax2, 3,
4 nyHkta 2.6.1 HacTOsIEro aJMUHUCTPATUBHOIO pErJIAMEHTa 3alpalllBalOTCs YIOJIHOMOYEHHBIM
OpraHoM B TOCYIAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPAaBJIEHUS U IOABEIOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIPAaBJIEHUS OpPraHU3alMsIX, B PacHOpsKEHUU
KOTOPBIX HaXOATCSl YKa3aHHbIE JOKYMEHTBI, €CJIM 3asBUTENIb HE IMPEACTABUIM yKa3aHHbIE JOKYMEHTBI
CaMOCTOSITENILHO.

B coorBerctBum ¢ niynktom 3 cratebu 36 JKunumuoro koaekca Poccuiickont ®enepanuu
YMEHBIIEHUE pa3Mepa 00ILero UMyIIecTBa B MHOTOKBApTUPHOM JIOME BO3MOKHO TOJIBKO C COIJIaCHsI BCEX
COOCTBEHHUKOB ITOMEILEHUI B IaHHOM JIOME ITYTEM €r0 PEKOHCTPYKIIH.

B coorBerctBumM ¢ nynkrom 2 crarbu 40 KunumHoro kojaekca Poccuiickoit ®enepanuu, eciiu
PEKOHCTPYKILMS, NEpeyCTpOMCTBO M  (MIM) MEpEIUIaHUPOBKA IOMELIEHUN HEBO3MOXHBI  0e3
IPUCOEIUHEHUS K HUM 4acTH OOIIero MMYILECTBa B MHOTOKBApTUPHOM JOME, Ha TaKHE PEKOHCTPYKIHUIO,
NEepeyCTPOMCTBO U (MJIM) NEpPEIUIaHUPOBKY MOMELIEHUH MJOHKHO OBITh IONYYEHO COrjlache BCEX
COOCTBEHHUKOB IOMEILEHUIH B MHOTOKBAPTUPHOM JIOME.

VYTOIHOMOYEHHBI OpraH, OCYIIECTBISIOIIMN MepeBoJl MOMEIICHUH, He BlpaBe TpeboBaTh OT
3asiBUTENISl IPEACTABIICHUE JIPYTUX TOKYMEHTOB KPOME JOKYMEHTOB, UCTPEOOBAHNUE KOTOPBIX Y 3asSBUTENS
JIOITYCKAeTCsl B COOTBETCTBHHM € ITYHKTOM 2.6.1 HACTOAIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Io MexBeZOMCTBEHHBIM 3ampocaM YIOJIHOMOYEHHOTO OpraHa, yKa3aHHbIX B a03alle HepBOM
HACTOSIIEr0 IMYHKTA, JJOKYMEHTHI (MX KONHU WJIM CBEACHUS, COAEp)KaIlMecs B HUX) MPEAOCTABISIOTCS
rOCy/1lapCTBEHHbIMU ~ OpraHaMH, OpraHaMM MECTHOIO CaMOYIpAaBJIE€HUS U  I0JIBEJOMCTBEHHBIMU
rOCyIapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOI'O CaMOYIIPAaBJICHMsI OPraHU3ALUAMHU, B PACIIOPSKEHUN
KOTOPBIX HAXOJATCS YKa3aHHbIE JIOKYMEHTbHI, B CPOK HE IMpPEBBIIIAIOMIMA NATh pabo4yux AHEH CO JHA
NOCTYIUIEHUSI MEXXBEIOMCTBEHHOTO 3allpoca B OpraH WM OpPraHU3ALMIO, TPENOCTABIAIOIINE JOKYMEHT U
MH(pOpPMaIIMIO, €CIIM UHBIE CPOKH MOATOTOBKHM U HAIpPaBJIEHUS OTBETA HA MEKBEJOMCTBEHHBIN 3alpoc HE
YCTaHOBJIEHBI (peiepabHBIMU 3aKOHaMU, IpaBoBbIMHU akTamu [IpaButensctBa Poccuiickoit denepannu u
IPUHATBIMU B COOTBETCTBHMHU C (pe/iepabHbIMU 3aKOHAMHU HOPMAaTHBHBIMH IPAaBOBBIMU aKTaMH CYObEKTOB
Poccuiickoit @enepanuu.

2.7. VcuepnbIBatolnii mepeyeHb OCHOBAHMHN JUIsl OTKa3a B MpHEME TOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTAaBIEHUS! MYHULIUTIATbHON yCIYTH.

OTka3z B mpueMe JOKYMEHTOB, HEOOXOAMMBIX MJISi MPEJOCTaBICHUS MYHUIMNAIBHON YCIYTH,
3aKoHOAaTenbcTBOM Poccuiickoit denepanuy He TPETyCMOTPEH.

2.8. McuepnbiBaroluii epe4eHb OCHOBAHMN Ul IPUOCTAHOBIIEHUSI WIM OTKa3a B IIPEJOCTABICHUU
MYHULIMTIAJTbHON YCIIYTH.

IIprocraHoBiIeHNE NPENOCTABICHUS MYHUIMNAIBHON YCIYI'M 3aKOHOAATENbCTBOM Poccuiickoit
denepauuy HE TPEAYCMOTPEHO.

OTka3 B nepeBo/ie KHUJIOTO MOMELIEHUS B HEXXUIIOE MTOMEIIEHNE WIM HEXUIIOTO TOMEILEHHUS B )KHUII0e
MIOMEILEHUE JI0IyCKAETCS B CIIydae, eCIIN:

1) 3asBUTENIEM HE MpeACTaBIEHbl JOKYMEHTBI, OIpEJCJIeHHble IyHKTOM 2.6.1 Hacrosmero
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aJIMUHUCTPATUBHOTO pErjiaMeHTa, O0S3aHHOCTh IO TPEICTABICHUIO KOTOPBIX C y4eToM IyHKTa 2.6.3
HACTOSILEr0 aIMUHUCTPATUBHOIO PETJIAaMEHTa BO3JI0)KEHA HA 3asBUTEIIS;

2) IOCTYIUIEHHUs. B YIIOJIHOMOYEHHBIM OpraH OTBETa OpraHa TIOCYJapCTBEHHON BJIACTH, OpraHa
MECTHOIO CaMOYIIPaBJIEHUsS JHUOO IMOABEJOMCTBEHHOM OpraHy TOCYAAPCTBEHHOM BIIACTH WM OpraHy
MECTHOTO CaMOYIPABJICHUSI OpraHU3allMid Ha MEXBEJOMCTBEHHBIN 3ampoc, CBHICTEIbCTBYIOMIETO 00
OTCYTCTBUM JOKyMEHTa M (Miau) HMH(pOpMALMM, HEOOXOAMMBIX IJIs NEpeBOJa KHWJIOro IMOMELICHHs B
HEXXMJI0€ TOMEIICHNE WM HEKUJIOTO IIOMEIIEHUS B JKUJIOE [TOMEIIEHNE B COOTBETCTBUM C IIYHKTOM 2.6.1
HACTOSIIEr0 aJIMUHUCTPATHUBHOTO PErilaMeHTa, €CJIM COOTBETCTBYIOUIMHA JTOKYMEHT HE ObUI MpeicTaBlieH
3asBUTEJIEM 110 cOOCTBeHHON MHMLMaTUBe. OTKa3 B IEPEBO/IE XKUIIOI0 IIOMEIIEHHUS B HEXHIIIOE IOMEIIEHUE
WIM HEXWIOrO NOMELIEHUS B XWJIOE MOMEUICHHE 10 YKa3aHHOMY OCHOBAHUIO JOIYCKAaeTCsl B CIyyae,
€ClIM YINOJHOMOYEHHBIH OpraH IOCJIE IOJy4€HUS OTBETa Ha MEXKBEJOMCTBEHHBIH 3allpoC YBEIOMMI
3asBUTENII O IIOJYYEHUM TAKOIO OTBETa, IMPEIIOKWI 3asABUTEII0 MPEACTaBUTH JOKYMEHT U (WJIN)
UH(pOpMaLKIO, HEOOXOUMBbIE I MEPEBOJIa KUJIOTO MOMELIEHNS B HEXHUIIOE IOMEIIEHUE UM HEXHIIOTO
MOMELIEHUSI B JKUJIOE MOMEIIEHUE, MPEJyCMOTPEHHbIE MYHKTOM 2.6.1 HacTosIeroagMUHUCTPATUBHOTO
periaMeHTa, U He MOJy4YWI TaKue JOKYMEHT U (WIn) MHPOPMALMIO B T€UEHHE MATHAAIATH pabounx aHeH
CO JTHS HalpaBJICHUS] YBEIOMJICHUS;

3) nmpeACTaBiICHUS TOKYMEHTOB, OINPEACIICHHBIX MyHKTOM 2.6.1 HACTOSIIEro aaMHUHUCTPATUBHOTO
periiaMeHTa B HeHaJJIeXKall1il opraH;

4) HecoOmoeHNE TPEAYCMOTPEHHBIX craTheil 22 JKWIMIHOro KOAEKca YCIOBHH IepeBoja
HOMEIIEHUS, 3 UMEHHO:

a).eCIM JIOCTYH K IEPEBOAMMOMY IIOMELICHUIO HEBO3MOXEH O€3 HCII0JIb30BAHMS ITOMEILEHUH,
o0ecrneynBarIuX JOCTYyIl K JKUJIbIM IOMEIICHUSM, HJIM OTCYTCTBYET TEXHHYECKas BO3MOKHOCTh
000py/10BaTh TAaKOM JOCTYNl K JAHHOMY HOMELIEHUIO (IIPU MEPEBOJAE JKUJIOrO MOMEIIEHUS] B HEXHIIOE
MTOMEIIICHHE);

0).eci MEPEBOAMMOE TOMEIICHUE SBIISCTCS YaCThIO JKUAJIOTO IOMENIEHHs] JTHOO HCIONb3yeTCs
COOCTBEHHHMKOM JIaHHOTO IIOMEINEHHUS WJIM HMHBIM TIPaKAAHUHOM B KauyecTBE MeECTa IOCTOSHHOI'O
NPOXKHUBaHUS (IIPU MEPEBOJIE JKUIIOTO MOMEIEHHSI B HEXXKMIIOE TIOMEILECHHE);

B).€CJIM MPABO COOCTBEHHOCTH Ha MEPEBOIUMOE TTOMEIICHHE 0OPEMEHEHO MPaBaMH KaKUX-TTHOO JIUIL;

I').€CIIU TOCJIe MEePEeBOAA U3 H)KUIIOTO MOMEIIEHHs B HEXKMIIOE MTOMELICHUE HCKIIIOUeHa BO3MOXKHOCTb
JIOCTyTa ¢ UCIOJIb30BaHNEM MTOMELICHHH, 00eCTIeYMBAIOIINX JOCTYII K KUIJIBIM TTOMEUICHUSIM;

1T).€CIIM IIPU MEePEeBO/I€ KBAPTHPHI B MHOTOKBAPTUPHOM JOME B HEKUIIOE TIOMEIIEHUE HE COOIIOACHBI
clenyoye TpeOoBaHus:

- KBapTHpa pacIojioKeHa Ha IIEPBOM dTaXe YKa3aHHOIO JOMa;

- KBapTHpa pacIoyioKeHa BBIIIE MEPBOT0 ATaka YKa3aHHOIO JOMa, HO IOMELIEHHsI, pacloJI0KEHHbIE
HEINOCPEICTBEHHO 110J] KBAPTUPOM, IEPEBOJUMOMN B HEXWIOE IIOMELICHHE, HE SIBIISIFOTCS KUJIBIMU;

€) TaK)Ke He JIOMYyCKaeTcs:

- IEPEBOJT KWJIOTO IOMEIIEHUS B HAEMHOM JIOME COLIMAJIBHOTO KCIOIb30BAaHUS B HEXHIIOE
IIOMEILEHUE;

- IEPEBOJI KWJIOTO TMOMEILIEHUS B HEXHWIOE MOMEIIEHHE B ILENAX OCYIIECTBICHHS PEIUTrHO3HOM
JESTENBHOCTH;

- IEPEeBOJI HEKUJIOTO TOMEILIEHHUS B JKWJIOE IOMEIIEHHWE €ClIM TaKoe IOMEUICHHE HEe OTBeYaeT
TpeboBaHusAM, ycTaHoBIeHHBIM [loctanosnennem IlpaBurensctBa P® ot 28 suBaps 2006 r. N 47 "O6
yrBepkaAeHUH [lojoXkeHUs O TNpU3HAHUU MOMELIEHUS >KWIbIM TOMENIEHHEM, >XWJIOrO IOMEIEeHUs
HENPUTOJHBIM I TPOXUBaHUS, MHOTOKBAPTHUPHOIO JOMa ABapUIHBIM M MOAJIEXKAIIUM CHOCY WIH
PEKOHCTPYKIMH, CaJ0BOT0 JIOMa >KHJIbIM JOMOM MU JKWJIOIO JIoMa CaJOBBIM JOMOM" WM OTCYTCTBYET
BO3MOXHOCTh 00€CIIEUYNTh COOTBETCTBHE TAKOTO MOMEIIEHHUS YCTAHOBJIEHHBIM TPEOOBAaHUSM.

5) HECOOTBETCTBUSI NPOEKTa IMEpPeycTpoMCTBA MW  (WJIM) TEepEeIUIaHMPOBKM TOMEIICHUS B
MHOTOKBAapTHUPHOM JIOM€ TpeOOBaHUSIM 3aKOHOAATEIbCTBA.

Henonyuenne win HECBOEBPEMEHHOE IIOJIyYEHHE JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aJIMMHHMCTPATUBHOTO DErJIaMEHTa M 3alpOLIEHHBIX B TOCYJAapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
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CaMOYIPAaBJIEHUS U MOABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOIO
CaMOYIPAaBIICHUSI OPTaHU3AIUAX, B PACTIOPSHKEHUN KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTBI, HE MOKET
SIBIIATHCS OCHOBAHUEM I OTKAa3a B IIEPEBO/JIE JKUIIOTO ITOMEIIEHUS B HEXKWIOE IIOMEIIECHUE UIH HEKUIIOTO
MOMEIEHUS B )KUIIO€ ITOMEIIEHUE.

2.9. llepevyensb ycayr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMUA U 00S3aTEIbHBIMU ISl TIPEAOCTABICHHS
MYHUIIUIIAJILHON YCIIYTH, B TOM YHUCJIE€ CBEJICHUS O IOKyMEHTE (JOKYMEHTaX), BbI1aBaéMOM (BbIaBACMbIX )
OpraHU3alHsIMH, YYaCTBYIOIIMMHU B IPEAOCTABICHUU MYHHUIIUIIAJILHON yCIyTH.

VYciyru, KOTOpble  SBJISIFOTCA ~ HEOOXOMUMBIMH M O0s3aTENbHBIMH  JUISL  TPEAOCTaBICHHS
MYHUIIUIIATIBHONU YCIYTH:

1) ycnyra mo mnoAroTOBKE IPOEKTa MEPEeycTpOMCcTBA M (MIM) NEPEIUIAHUPOBKU IEPEBOJUMOIO
noMeIieHus: (B ciiydae, €Clid MepeyCTPOWCTBO M (HMJIM) TeperylaHupPOBKa TPEOYIOTCS Il oOecreueHus
MCII0JIb30BaHUs TAKOTO IOMEIIEHUS B KAUECTBE JKUIIOTO UM HEYKUJIOTO IOMELIEHMUS);

2) opopmiieHHe TOKYMEHTa, YAOCTOBEPAIOIIEro IpaBa (IIOJHOMOYUS) MPEACTaBUTENS, B Cilyyae,
€CITH 32 MPEIOCTABICHUEM YCIIYTH 00palIaeTcs MpeICTaBUTENb 3asiBUTEIIS,

2.10. Ilopsanok, pasMep M OCHOBaHHUS B3MMAaHHUS TOCYJapCTBEHHOW MOIUIMHBI WJIA WHOW IJIaTHI,
B3MMAaeMOH 3a IPEJOCTAaBIEHUE MYHUIIUIIAIBHON YCIYTH.

[IpenocraBiieHne MyHUIIMIAIBHON YCIYry OCYIIECTBIIIETCS OECIUIaTHO, TOCYJapCTBEHHAs MOIUINHA
HE YIUTaYHuBaeTCsl.

2.11. Ilopsimok, pa3Mep M OCHOBaHUSI B3WMaHMs IUIATHI 3a MPEIOCTABICHUE YCIYT, KOTOPHIC
ABIISIOTCS HEOOXOAUMBIMH M 00S3aTeIbHBIMU Ui MPEAOCTABICHUS MYHUIMIAIBHON YCIYTH, BKIHOYAs
UH(POPMALIHIO O METOJMKE pacueTa pa3mMepa TaKoH IIaThl.

[Topsanoxk, pasMep U OCHOBaHMSI B3UMaHUS IJIaThl 33 MPEAOCTABICHHUE YCIYT, YKa3aHHBIX B IYHKTE
2.9 HacTosILEero aJMUHUCTPATUBHOIO pErjlaMeHTa, ONpEeAesseTCsl OpraHu3alusIMHy, PEAoCTaBISIOIINMU
JaHHbIE YCIYTH.

2.12. MakcuManbHBIi CPOK OXUJAHMSL B O4Yepend IpU Iojade 3ampoca O IPeJoCTaBICHUU
TrOCYIapCTBEHHOW WM MYHHUIMIAIBHON YCIYrd W TpU TMOJYYEHUU pe3yabTaTa MpPeAoCTaBIICHUS
roCyIapCTBEHHON MJIM MyHUIIMIIAIILHOU YCIIYTH.

MakcuManbHBIH CpPOK OXHUJAHUS B OdYepeAu TMpH [ojaue 3asBIE€HUS O MPEIOCTaBICHUU
MYHUIUNAIBHON YCIYTH M IpU TOJTYYEHUHM pe3yibTaTa JaHHONH MYHMLUNAIBHOW YCIyT'M HE JOJKEH
npeBbIIaTh 15 MUHYT.

2.13. Cpok u MOpAIOK PETUCTPALMU 3alpoca 3asBUTENS O NPEAOCTABICHUH T'OCYAAPCTBEHHOW WU
MYHULIMTIAJIbHON YCIIYTH.

3asBieHHE O MPEIOCTABICHUH MYHUIMIAIBHON YCIYTH, NPEJCTABICHHOE 3asiBUTEIEM JIMYHO JHOO
€ro NpeJCTaBUTENEM, PErUCTPUPYETCs] YIOJHOMOYEHHBIM OpPraHOM B TeueHue 1 pabodero THS C AaThbl
MOCTYIIEHUS TAKOTO 3asIBJICHMSL.

3asBIeHHE O MPENOCTABICHWH MYHUIUIAIbHON YCIYTH, MpPEICTaBICHHOE 3asBUTENEM JHOO €ro
npencrasutesieM depe3 M®LI, peructpupyercsi yrnoJIHOMOYEHHBIM OPraHOM B JIeHb IOCTYIUIEHUS OT
MOII.

3asBieHue, TMocTynuBuiee B dnekTpoHHo ¢opme Ha EII'Y, PIIIY peructpupyercs
YIIOJTHOMOYEHHBIM OPTaHOM B JIEHBb €r0 OCTYIUIEHHUS B CIy4ae OTCYTCTBUS aBTOMAaTHUUECKOM perucTpanun
3anpocos Ha EIII'Y, PIII'Y.

3asBreHue, MOCTyNHBIIEE B Hepabouee BpeMsi, PErHCTPUPYETCs YINOJIHOMOYEHHBIM OpraHOM B
nepBbIi pabounii A€Hb, CIETYIOMNN 3a THEM €T0 MOTYYEeHHUS.

2.14. TpeOoBaHus K TIOMEUICHUSIM, B KOTOPBIX HPEIOCTABISAIOTCS TOCYJapCTBEHHbIE U
MYHUIIMIIAJIbHBIE YCIYTH, K 3ally OXHUJAHUS, MECTaM JUIsl 3allOJIHEHHUS 3alpoCcOB O MPEAOCTaBICHHUU
rOCYyJapCTBEHHON WJIM MYHUIUNAIBHONW YCIyrH, WHGOPMAIMOHHBIM CTEHJaM ¢ o0pasuamu ux
3aMOJIHEHUST M TePeYyHEeM JIOKYMEHTOB, HEOOXOAMMBIX JIsi MPEJOCTaBICHUS Ka)XJO0W rocynapcTBEHHOU
WIM MYHUIUNAIBHON YCIYrH, B TOM YHCJIe K OOECHEeUeHUIO0 NOCTYMHOCTU Ui MHBAJIUIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu 0 COLMATIBHOM 3aluTe
MHBAJIN/IOB.
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2.14.1. TlomemieHys yNOJHOMOYEHHOIO OpraHa il IpeNOCTaBJIEHUS MYHULUINAIBHOW YCIyTU
pasMelaloTcsl Ha IMEpBOM JTaXKe 3/aHus, 0OOPYHOBAaHHOIO OTAEIbHBIM BXOJOM, JIMOO B OTHEIBHO
CTOSIIEM 3JaHUM Ui  CBOOOAHOTrO jJocTyna 3asButencil. IlepenBumkeHne 1O MOMENICHHUSIM
YIOJIHOMOYEHHOIO OpraHa, B KOTOPbIX HPOBOJUTCS IpPHEM 3asiBICHHUS U JOKYMEHTOB, HE JOJIKHO
CO3/1aBaTh 3aTPyIHEHUH JJIS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBbSL.

IIpu pacnonoXkeHuH MOMELIEHHs] YIOJIHOMOYEHHOIO OpraHa Ha BEPXHEM JTaXe CHEeHATIUCThI
YIOJIHOMOYEHHOIO0 OpraHa o00s3aHbl OCYIIECTBIIATH IPUEM 3asBUTEICH Ha INEpPBOM 3Taxe, €CIM IIO0
COCTOSIHUIO 3/I0POBBS 3aIBUTEJIb HE MOXKET MOIHATHCS 10 JIECTHULIE.

Ha Teppuropun, npuiieraromeil K 3JaHUIO YIOJHOMOUYEHHOI'O OpraHa, OPraHU3ylOTCs MeCTa JUIs
NApKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YHCIIE€ MECTa JJI NapKOBKU aBTOTPAHCIIOPTHBIX CPEICTB
UHBaINAOB (He MeHee 10 NpPOLIEHTOB MECT, HO HE MEHee OJHOI0 MeECTa), JOCTYN 3asBUTeNeH K
NapKOBOYHBIM MECTaM SIBJISICTCS OSCIIIIATHBIM.

[TomernieHne yrnoaHOMOYEHHOTO OpraHa Jjsl NpueMa 3asBuTesnei o0opyayercss HH(GOpMalMOHHBIMU
CTEHJaMM, Ha KOTOpPBIX pa3Mmemaercs (opma 3asBICHHS C 0Opas3loM ee 3aloJHEHUS U TepeueHb
JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHUS MyHUIIMIIAIbHOMN YCIyTH.

[TomenieHus1, B KOTOPBIX OCYIIECTBISIOTCS JEHCTBUS 110 IPEIOCTABICHUIO0 MYHUIIMIAIBHON yCIyrH,
o0ecrieunBarOTCsl KOMIIBIOTEpAMH, CpPEACTBAMM CBSI3M, BKJIIOYas JOCTYyN K HH(OpPMALlMOHHO -
TEJIEKOMMYHHUKAIIMOHHON ceTh "VIHTepHeT", OpITEeXHUKOH, KaHLEISIPCKUMH IPUHAUICKHOCTIMH,
UH(POPMALIMOHHBIMA U CIIPABOYHBIMHA MaTepUallaMH, HArJIATHOW WH(POpMalueHd, CTYJIbIMH U CTOJAMH,
CpeACTBaMU IOXKapOTYLIEHHUs M ONOBEIEHUS] O BO3ZHUKHOBEHUH YPE3BbIYANHON CHUTYaI[MH, JOCTYIIOM K
PETHOHATBHON CHCTEME MEKBEJIOMCTBEHHOTO JJICKTPOHHOTO B3aWMOJICHCTBHSA, a TaKXKe 00eCreunBaeTCs
JOCTYIHOCTh JUIsl WHBAIMJOB K YKa3aHHbIM IIOMELICHUSM B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoit @eaepanuu 0 COIMaIbHON 3alIUTE UHBAJIUIOB.

3aj1 0KUAAHUSA, MECTa JJIS 3all0JIHEHUs 3allPOCOB U IIpUeMa 3asBUTENEeH 000PYAYIOTCS CTYIbSIMU, U
(1K) KpeceabHbIMU CEKIMSIMU, U (UITH) CKaMbSIMH.

WNudopmanroHHble MaTepualibl, IpeJHa3sHAYCHHbIE Uil WH(GOPMHUPOBAHUS 3asBUTENICH O HOpPSJIKeE
OPEOCTaBIEHUs] ~ MYHUIMNAJIBHOM  yCIyrM, pa3MemlaloTcss Ha  MHQOPMALMOHHBIX  CTEHJaX,
PacIoJIOKEHHBIX B MECTAX, 00ECIIEUNBAIOLIUX JOCTYI K HUM 3asiBUTEIIEH.

WNudopmanroHHble MaTepualibl, MpeJHa3sHauYCHHbIE U1 WH(GOPMHUPOBAHUS 3asBUTENIEH O MOpPsIKe
NPEIOCTABIEHUs ~ MYHUIMNAIbHOM  YCIyT'M, pa3MellalTcs Ha  HWH(OPMALMOHHBIX  CTEHMAX,
pAcIIONIOKEHHBIX B MECTaxX, 00€CIEUNBAIOIIMX JIOCTYI K HUM 3asBUTENICH, 1 OOHOBJISIOTCS IPU N3MEHEHUN
3aKOHOJATENbCTBA, PErYIMPYIOIIEro MPEeI0CTABICHNE MyHUIIUIIAIbHON YCIIYTH, U CIIPAaBOYHBIX CBEICHUU.

WNHudopmanoHHble CTEH]Ibl JOJDKHBI PacHojaraTbCsi B MECTe, JOCTYIHOM JUIs MPOCMOTpa (B TOM
YHclie IpU OOJIBIIIOM KOJIMYECTBE MTOCETUTENEH ).

2.14.2. lns oOecrieyeHHs IOCTYIHOCTH TOJIyYEHHUs] MYHUIMNAIBHON YCIYrM MajJoMOOWIbHBIMU
rpynnamMy HacelleHUs 3[aHHsl U COOPYKEHHS, B KOTOPHIX OKa3bIBaeTCs yciayra, 00OpyAyIOTCs COTJIacCHO
HopMmatuBHBIM TpeboBanusM "CII 59.13330.2016. Crox npaBuit. JOCTymHOCTD 31aHUI U COOPYKEHUM IS
MaJIOMOOMJIBHBIX IPYIIT HaceleHus. AkTyannsupoBanHas penakuus CHull 35-01-2001".

B kabunere mo mnpueMy MajJOMOOWJIBHBIX TPYII HaceJleHUs HMeEeTCsl MEIWLMHCKAas anTeuka,
nuTheBas Boaa. [Ipu HEOOXOAMMOCTH COTPYIHMK YIOJTHOMOUYEHHOTO OpPraHa, OCYIIECTBISIONIMNA MPHEM,
MOJKET BBI3BaTh KapeTy HEOTIONKHOW CKOPOH TOMOIIIH.

IIpu oOpamieHun TpakAaHWHA C HapyUIeHUSIMH (QYHKUUH ONOPHO-ABUraTeIbHOIO armapara
PabOTHUKHU YIIOJTHOMOUYEHHOTO OpraHa npepUHUMAIOT CIeyIOIIe JeHCTBUS:

- OTKPBIBAIOT BXOJHYIO IBEph M IOMOTalOT TPaXJaHHUHY OECHpensiTCTBEHHO MOCETUTh 3/laHHe
YIIOJTHOMOYEHHOTO OpPTaHa, a TaK)Ke 3apaHee MpeaynpexaaoT O CYyIIeCTBYIOMUX Oapbepax B 3AaHUU;

- BBISICHAIOT 11€1b BU3UTA TPaKAaHWHA U COIMPOBOXKAAIOT €ro B KaOMHET MO NpHeMy 3asBJICHUS;
IIOMOTal0T TPaXJaHWHY CECThb Ha CTyJl WM pacloylaraloT KpeclIo-KOJIACKY Y CToja HalpoTHB
CHEIHNAJINCTA, OCYLIECTBIISIFOIIETO TPUEM;

- COTPYHUK YIIOJJTHOMOUYEHHOI'O OpraHa, OCYLIECTBIISIIOIIMM MpUEM, NMPUHUMAET IpaKJaHUHA BHE
ouepesiu, KOHCYIbTHPYET, OCYIIECTBISET MPUEM 3asiBICHUS ¢ HEOOXOIUMBIMU JJOKYMEHTaMH, OKa3bIBaeT
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MIOMOIIIb B 3aII0JHEHUH OJIaHKOB, KOITUPYET JOKYMEHTHI;

- 10 OKOHYAHUU NPEIOCTABICHNUSI MyHULIMIIAIBLHOW YCIYrM COTPYIHHK YIOJHOMOYEHHOI'O OpraHa,
OCYIIECTBIISIOLINIA MTPUEM, TOMOTaeT TPAKAAHUHY MOKHHYTh KaOMHET, OTKPBIBAET JBEPHU, COIPOBOMKIACT
rpaXJAAaHWHA [0 BBIXOJA M3 3JaHUS M IIOMOraeT IIOKMHYThb 3[aHHUE; IepeAaeT TIpaxkJaHWHA
COIPOBOKAAIOIIEMY JIMIy WIN IO €r0 EJIaHUIO BbI3bIBAET aBTOTPAHCIIOPT U OKA3bIBAET COACHCTBHUE IIPU
€ro 1mocajxe.

IIpu oOpameHun TrpakgaH ¢ HEJOCTaTKaMM 3peHHsl paOOTHUKU YIOJHOMOUYEHHOIO OpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBUA:

- COTPYHHUK YIIOJIJHOMOYEHHOIO OpraHa, OCYIIECTBIIIOIIMKM MpUeM, IPUHUMAET I'PAXKIAHWHA BHE
ouepesiu, IOMOraeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIbTUPYET, BCIYX IMPOUYUTHIBAET JOKYMEHTHI
U Jlasiee 1Mo HeoOXOAMMOCTH MPOU3BOAUT UX Bblgaudy. Ilpn oOmieHHM ¢ rpa)kIaHUHOM C HEIOCTaTKaMHU
3peHUsl HEOOXOJUMO OOIATHCS HEMOCPEICTBEHHO C HUM CaMUM, a HE C COIIPOBOXKIAIOLINM €r0 JIUIIOM, B
Oecezie MOIb30BaTHCS OOBIYHON Pa3rOBOPHON JIEKCUKOMW, B IIOMEILIEHUH HE CIeyeT OTXOAUTh OT Hero 6e3
IpEyNpeKICHUS;

- COTPYJAHMK YIOJHOMOYEHHOI'O OpraHa OKa3bIBaeT IOMOIIb B 3allOJIHEHUM OJIaHKOB, KOIUPYET
HEOoOXOIUMbIE JOKYMEHTHI. [[sl moanucaHusi 3asBiCHMS] MOABOJUT JMCT K aBTOPYYKE TI'pakaHUHA,
IIOMOTAeT COPHEHTUPOBAThCA M moanucath OnaHk. Ilpu HEOOXOAMMOCTH BBIAAIOTCS MAMATKH IS
CJIa00BUIAIMX € KPYIHBIM MIpU(TOM;

- 10 OKOHYAaHUHU MPEAOCTaBICHHUS] MyHULMIIAIBHOW YCIYrM COTPYAHUK YIOJHOMOYEHHOI'O OpraHa,
OCYILLECTBIIIOUIMM MpHUEM, MOMOIaeT Ipa)<JIaHUHY BCTaThb CO CTYyJa, BBINTH W3 KaOMHETa, OTKpPbIBAET
JIBEPU, CONPOBOXKAAET I'PakJaHWHA K BBIXOJYy M3 3/1aHUs, U IIPOBOXKAET HA YIHILY, 3apaHee MpeayIpeinB
IOCETHUTENS O CYIECTBYIOIMX Oapbepax B 37aHUH, IepelaeT IpakJaHUHA CONPOBOXKIAIOIIEMY JIUILY MU
I10 YKEJIAaHUIO TPAKIAaHUHA BbI3bIBAET aBTOTPAHCIIOPT.

IIpu oOpameHnun rpaxaaHuHa ¢ JedeKTaMu ciayxa pabOTHUKHM YIOJIHOMOYEHHOTO OpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBU:

- COTPYHUK YIIOJHOMOYEHHOI'O OpPraHa, OCYILECTBIAIOIUI IPUEM TPakJaH C HapyLICHUEM ClyXa,
oOpalaercsi HeMmoCPeACTBEHHO K HEMY, CIIPAIIMBAET O LIEJIM BU3MTA U J1a€T KOHCYJIbTAIIUI0 Pa3MEPEHHBIM,
CIIOKOMHBIM TEMIIOM pPEYH, IPU 3TOM CMOTPHUT B JIMLO MOCETUTENS, TOBOPUT SCHO, CJIOBA JIOTOJIHSET
HOHSATHBIMHU JKE€CTaMM, BO3MOKHO OOIEHHE B MMCbMEHHOH (hopMme b0 yepe3 MepeBOoAYrKa KECTOBOTO
A3bIKa (CypAONEPEBOTUNKA);

- COTPYHUK YIOJHOMOYEHHOI'O OpraHa, OCYHIECTBIIIIOIIMN IIPUEM, OKa3blBacT IIOMOUIb M
COJICHCTBUE B 3aII0JJHEHUH OJIAHKOB 3as1BJICHUH, KOMUPYET HEOOXOAUMBIE IOKYMEHTBHI.

2.14.3. TpeboBaHus K KOMPOPTHOCTU U JIOCTYITHOCTH MPEAOCTABICHNUS TOCYAApCTBEHHOM yCIyrH B
M®I] ycranaBnuBatotcs nocrasonienreM [IpaButenscTBa Poceuiickoit @eneparnuu ot 22.12.2012N 1376
"O6 yrBepxkneHuu IlpaBun  opraHuzanuu  JEATENbHOCTH  MHOTOQYHKIHMOHAJIBHBIX  IEHTPOB
IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIyT".

2.15. Ilokazarenu TOCTYIHOCTH U Ka4€CTBA MyHUIIMIIATILHOW YCIYTH.

KonnuecTtBo B3aMMOAECHCTBUIM 3aiBUTENS C COTPYAHHUKOM YIOJHOMOYEHHOIO OpraHa IpH
IIPEIOCTABICHNHA MYHULIUITAJIBHON YCIYTH - 2.

IIpoaomKUTENPHOCTh  B3aUMOACUCTBUM 3asBUTENS C COTPYJHUKOM YIOJIHOMOYEHHOIO IIpU
MPEIOCTaBIEHUU MYHUIIMTIAIBHOMN YCIIYTH - He Oonee 15 MUHYT.

Bo3MokHOCTh MostydeHHst HHGOPMALUK O XOJIe MPEJOCTaBICHUS! MYHMLUIAIBHOW YCIYTH, B TOM
YHCIIe C UCTIOIb30BaHNEM HH(DOPMAIIMOHHO - TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTHUH.

2.15.1. lupiMu mOKa3aTensiIMM KadecTBa M AOCTYIHOCTH MPENOCTABICHNS MYHULMIAIBHON yCIyru
SABIISIOTCS:

PacroI0KEHHOCTh IOMEIIEHUH YIIOJHOMOYEHHOIO OpraHa, IpeJHa3HauyeHHbIX IS [IPE10CTABICHUS
MYHUIIMIIAJIbHON YCIYTH, B 30HE JOCTYIIHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MAarucCTpassim;

CTerneHb MH(GOPMUPOBAHHOCTHU 3asBUTEIS O MOPSAIKE NPEJOCTABICHHUS MYHMIMIIAIBHOW YCIYrH
(TocTynmHOCTh MH(pOPMALMUM O MYHHUIMIAIBHOM YCIIyre, BO3MOXXHOCTb BbIOOpa crocoba Moy4yeHHs
uH(popMaLun);
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BO3MOKHOCTh BBIOOpA 3asiBUTENIEM (POpM OOpaleHHs 32 OJTYyYSHUEM MYHHUIIMIIATBHON YCIyTH;

JOCTYIHOCTh OOpallleHHs 3a MPEeJAOCTaBICHUEM MYHUIMIAIbHON yCIyru, B TOM YMCIE AJS JIUI C
OTPaHUYEHHBIMHU BO3MOXKHOCTSMHU 30POBbBSI;

CBOEBPEMEHHOCTh IIPEIOCTABICHUS MYHULUINAIBHONW YCIYIM B COOTBETCTBUM CO CTAHIAPTOM €€
IIPEIOCTaBIICHNUS,

COOJIFOJICHHE CPOKOB IPEJOCTaBJIECHUS MYHMLMIIAIBHOM YCIYIM W CPOKOB  BBIIOJIHEHMS
aJMMHHMCTPATUBHBIX NPOLIEYP IIPH IPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

BO3MOKHOCTb MOJIy4eHHsI UH(OPMAIIMH O XOJI€ MPEJOCTaBICHUS MYHHIIUIIATBHON YCIyTH;

OTCYTCTBHME OOOCHOBAHHBIX JKal00 CO CTOPOHBI 3asBUTENSl IO pEe3yJbTaTaM IPEAOCTABICHHUS
MYHHUIUIIAJIBHON YCIYTH;

OTKPBITBIA JOCTYN AJs 3asBUTENlel K HMHPOpPMALMU O IMOpAAKE M CpPOKax IpeaoCTaBICHUS
MYHUIUIATBHON YCIyTH, TOpsiAKe o0KajaoBaHUsS NeHcTBUN (Oe3AeHCTBHUS) YIMOJTHOMOUYEHHOIO OpraHa,
PYKOBOJUTENS YIOJTHOMOUYEHHOT'O OpraHa 100 crenuaiiucTa yoJHOMOUYSHHOIO OpraHa;

HaJMuue HeoOXOJUMOro U JOCTaTOYHOIO KOJIMYECTBA CIIELMAIMCTOB YIOJIHOMOYEHHOIO OpraHa, a
TaK)K€ IIOMEIIEHUH YIIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX OCYLIECTBIISIETCS IPUEM 3asBICHUN U
JIOKYMEHTOB OT 3asIBUTEJICH.

2.15.2. YIOMHOMOYEHHBIM  OpPraHOM  OOECIIEUMBACTCS  CO3JaHUE  HMHBAJIUAAM W HHBIM
MaJIOMOOMJIBHBIM TpYIIaM HACEeJNEHUs CIEeIYIOIIUX YCIOBUH JOCTYIMHOCTH MYHMIMIIAIBHOM YCIyru B
COOTBETCTBUM C TpeOOBaHMSAMH, YCTAHOBJICHHBIMH 3aKOHOJATEIbHBIMH W HMHBIMH HOPMAaTUBHBIMHU
IIPABOBBIMH AKTaMM:

OKa3aHHWe WHBAJIUAAaM TIOMOIIM, HEOOXOIWMOW ISl TMOJNy4eHHs B JOCTYIHOH Ui HUX ¢opme
UHpOpMaLlMK O MpaBWIaX IPEIOCTABICHUS MYHMLUNAIBHOW YCIYrH, B TOM 4ucie 00 opopMIIeHUU
HEOOXOIUMBIX Ui MOJIY4YEHHUs MYHULUINAIbHOM YCIYyTH JIOKYMEHTOB, O COBEpLIEHMH HMH JPYTUX
HEOOXOUMBIX JUIsl IOJyYeHUs] MyHULIUIAIBHON YCIIyTH 1eHCTBU;

MPEJOCTaBICHUE MYHUIUNAIBHONW YCIYTM WHBAJIUAAM 110 CIyXy, [OpH HEOOXOIUMOCTH, C
UCIOJIb30BAaHUEM PYCCKOIO JKECTOBOIO S3bIKa, BKJIIOYas oOOecreyeHue Jolycka B IOMELICHHe
CypJloliepeBoJunKa, TU(IOCYpAONIEPEBOIUHKA;

OKa3aHue MOMOUIY UHBAJIWJAM B MIPEOJ0JIECHUHN 0aphepOB, MEMIAIOIINX OTYYEHUI0 MyHUIIUITAIbHON
YCIIyTH HapaBHE C APYTUMH JHUIAMH.

2.15.3.1lpu mnpenocraBIeHUM MYHUIMIAIBHOM  yCIyTM  B3aUMOJCHCTBHE  3asBUTENS  CO
CHELHATUCTOM YITOJHOMOYEHHOI'O OpraHa OCYIIECTBISAETCS IPU JINYHOM OOpaIlleHUH 3asiBUTENIS:

JUIS TIOJTy4€HUs MH(OpPMallMK IO BOIIPOCaM MPEA0CTaBICHHSI MyHUIIUIIAIBHON YCIIYTH;

JUTS TIOJIaY | 3asIBJICHUS U JOKYMEHTOB;

JUIS TTOJTy4€HUs MH(OpPMaLIUU O X0JI€ MPEJOCTaBICHH MyHUIIUNIAIIbHON YCIIyTH;

JUIS TIOJIyY€HHUs] pe3ybTaTa IPeIoCTaBICHUs MyHULIUIIAIBHON YCIYTH.

[IpoOmKUTENBHOCTD B3aUMOJEHCTBUS 3aBUTENS CO CHELUAIMCTOM YIIOJIHOMOYEHHOTO OpraHa He
MO>KET IpeBbIIaTh 15 MUHYT.

2.15.4. TlpenocraBnenne MyHMIMNAIbHOW yciyrd B M®PLl BO3MOXKHO NPU HATMYHMU 3aKJIFOUYEHHOTO
COTJIALIEHUS O B3aMMOJEHCTBUH MEXKy YIOJIHOMOYEHHBIM opranoM u M®II.

VYTOIHOMOYEHHBIH opraH obecrneunBaeT HHPOPMHUPOBAHUE 3asBUTENEH O BOZMOKHOCTH IMOJTyYSHHS
MYHUIIMTIATbHON yciyru Ha 6aze MO®LI. B ciyuae momaun 3asBieHUs O MPEIOCTaBICHUN MYHUIIUIIAIbHON
ycayru B M®Il HenocpeaCTBEHHOE MPENOCTABICHUE MYHMIMNAIBHOW YCIYTM OCYIIECTBIISAETCS
YIOJITHOMOYEHHBIM OPTaHOM.

2.16. luple  TpeOOBaHUS, B TOM 4YHCIE YYUTBHIBAIOLIME OCOOCHHOCTH  MPEAOCTABICHHSA
MYHUILIMNIAJIBHOW YCAYTH 10 OSKCTEPPUTOPUATIBHOMY MPHUHIMILY U OCOOEHHOCTH TPEAOCTaBICHUS
MYHUIUTIAIBLHON YCIIYTH B 3JIEKTPOHHOM hopme.

IIpenocraBiieHre  MYHHLMIAQJIBHOM  YCIYIM 110 DKCTEPPUTOPUAIILHOMY  IPUHIUILY  HE
OCYILIECTBIIETCS

3. Cocras, 10C/1€10BaATEIbHOCTb U CPOKH BbINOJHEHUS
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aIMHHUCTPATHBHBIX NMpoueayp (aelicTBUII), TPeOOBAHNUS K MOPSIAKY
HX BbINOJIHEHUSI, B TOM YHCJIe 0COOCHHOCTH BbINIOJIHEHUS

aJIMUHUCTPATHBHBIX NpoueaAyp (AeicTBUIi) B 3JIeKTPOHHOI (hopme

3.1. UcuepnpiBaroliuii nepedeHb aAMUHUCTPATUBHBIX MTPOLIETYP

1) npuem u peructpanus 3asBiIeHUs U JOKYMEHTOB Ha IIPEIOCTaBICHNE MYHHUIIMIIATBHON yCIyTH;

2) dopMHupOBaHHE M HAINPaBICHHE MEXBEJIOMCTBEHHBIX 3alpoOCOB B OpraHbl (OpraHU3aINH),
y4acTBYIOUIME B IIPEJOCTaBICHUN MyHULMIIAILHON YCIyTH (IIpU HEOOXOAUMOCTH);

3) yBegomIIeHuE 3asBUTENS O MPEICTABICHUH JOKYMEHTOB | (W) HHPOPMAIIUHU, HEOOXOAMMOM JIIs
IIPOBE/ICHUS N1ePEeyCTPONCTBA U (MJIN) NEPEIUIAHUPOBKY IIOMEIIEHUS! B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE PELICHUs O MEePEBOAE WM 00 OTKa3e B MEPEBOJIC KHUIJIOTO OMEIICHUS B HEXKMIOE WIH
HEXKUJIOTO MOMEILEHHS B XKHUJI0€ TIOMEIIEHUE;

5) BbI1aya (HampaBJIeHUE) TIOKYMEHTOB 110 pe3yJibTaTaM MPeJOCTAaBICHUS MyHULIUIIAIBHON YCIIYTH.

bnok-cxema mnpenocTaBieHHs MyHULUUNAIBHOW yciayru npezicraBieHa B Ilpunoxenun N1 k
HACTOALIEMY aAMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1. IIpueM u peructpauus 3asBIE€HUS M JIOKYMEHTOB Ha IPEJOCTaBIECHUE MYHHUIIMIAIbHOM
YCIIYTH.

3.1.1.1. OcHoBaHMeM Hayayla BBIIOJHEHUS aJMUHUCTPATUBHOMN HPOLEAYPHI SBISIETCS MOCTYIUIEHHUE
OT 3asiBUTEJNS 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJISl IPEJOCTaBICHUS TOCYAaPCTBEHHOM YCIIyTH, B
ynonHoMoueHHsIi oprad, EINIL, PIITY nu6o yepe3s MOLI.

3.1.1.2. Tlpu nuyHoM oOpalieHuu 3asBUTEIS B YIOJIHOMOYEHHBIH OpraH CIEUUaIUCT
YIIOJTHOMOYEHHOI'O OPIraHa, OTBETCTBEHHBIN 3a IPUEM U BblAAUy TOKYMEHTOB:

yCTaHaBJIMBAET JINYHOCTh 3asBUTENS HA OCHOBAHUU JIOKYMEHTA, YJOCTOBEPSIOIIErO €ro JUYHOCTH,
IPEJICTABUTEIIS 3aBUTENS - HA OCHOBAHUU JOKYMEHTOB, YJIOCTOBEPSIOUINX €TI0 JUYHOCTh U TOJHOMOYHUS
(B citydae oOpalleHus IpeACcTaBUuTeNs);

MIPOBEPSIET CPOK ACHCTBUS JOKYMEHTA, YIOCTOBEPSIOLIETO €ro JIMYHOCTh U COOTBETCTBUE JAaHHBIX
JIOKYMEHTa, YJOCTOBEPSIIOIIET0 JIMYHOCTh, J@HHBIM, YyKa3aHHbIM B 3asBJICHHMM O COIJIACOBAaHUU
nepeycTpoiicTBa U (MIM) MEPerUIaHuPOBKU MOMEIICHUSI B MHOTOKBAPTHPHOM JOME M TNPHJIOKEHHBIX K
HEMY JJOKYMEHTaX.

B xome mnpuema AOKYMEHTOB OT 3asBUTENS WM YIOJHOMOYEHHOTO MM JIMLA CHELUANINCT,
OTBETCTBEHHBIH 3a MPUEM U BbIJjauy TIOKYMEHTOB, yIOCTOBEPSIETCS, UTO:

1) TeKcT B 3asBJIEHUU O NIEPEBO/IE MOMELICHHS [TOJIIAETCS POUYTEHUIO;

2) B 3asBJICHUU O IEpPEBOJIC MOMEIIEHUsl yKa3aHbl (Qamuiivs, UMs, OTYECTBO (MOcCienHee - Mpu
HaJIM4YKUK) PU3HUECKOTO JIMLIA JINOO HAMMEHOBAHUE IOPUANYECKOTO JINIIA;

3) 3agBiieHME O TEPEBOJE IMOMELIEHUS TMOANKMCAHO 3asBUTEIEM WU  YIOJIHOMOYEHHBIH
IIPEJICTaBUTEID;

4) npunararoTcs JOKYMEHTbI, HEOOXOAUMBIE /TSl IPEeIOCTABICHUS MyHUITUIIAIBHON YCIIyTH.

IIpu ycraHoBiaeHun (HaKTOB OTCYTCTBHSI HEOOXOIMMBIX JIOKYMEHTOB, OOS3aHHOCTb IIO
IIPEIOCTABIEHUIO KOTOPBIX BO3JIOKEHA Ha 3asiBUTENS, TP HECOOTBETCTBUHU NPEACTABIEHHBIX JOKYMEHTOB
TpeOOBaHUSAM HACTOSIIET0 aIMUHUCTPATUBHOTO perjiaMeHTa - YBEAOMIISET 3asBUTENSI O BBISBIECHHBIX
HEJ0CTaTKaX B NPEACTABICHHBIX JOKYMEHTAX U MPEAIaraeT IpUHATh MEPHI 110 UX YCTPAHEHUIO.

B cnyuyae ecnu 3asBUTENb HAacTaMBaeT Ha MPUHSATHUU JOKYMEHTOB - NMPUHUMAET INpeACTaBICHHBIE
3asIBUTENIEM JTOKYMEHTBI.

B ciyyae ecnu 3asBUTENb CaMOCTOSITENIBHO PEIIMI MPHUHATH MEPHI 10 YCTPAHEHUIO HEJOCTaTKOB,
10CJI€ UX YCTpaHEHHs MOBTOPHO OOpaIiaeTcs 3a MpeAoCTaBICHHEM MYHHULUNAIBHONW YCIYTH B MOPSJIKE,
PEelyCMOTPEHHOM HACTOSIIMM aJMUHUCTPATUBHBIM PETIAMEHTOM.

[lo oxoHuaHuMm mpueMa 3asBICHUS W TMpWIAraéMblX K HEMY JOKYMEHTOB, CIELHAINCT,
OTBETCTBEHHBIH 32 MPUEM JIOKYMEHTOB, BBIAAET 3asBUTEII0 PACIHUCKY B IOJIYYEHUH OT HETO JOKYMEHTOB,
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C YKa3aHMEM MX IEpedHs U JaThl MX IOJY4YEHHS YIOJIHOMOYEHHBIM OpPraHOM, a TaKXe C YKa3aHHEM
HepeyHs JOKYMEHTOB, KOTOpbIE OYIyT MOTy4EHBI 10 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

MakcruMainbHbIH CPOK BBIIOJHEHUS aIMUHUCTPATUBHOM IpOLELyphl IO MPUEMY M PErucTparuu
3asBJIEHUS O MEPEBOJIC MOMEIICHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB cocTaBiigeT 1 pabounii neHb C
MOMEHTA IOCTYIUJICHUS 3asIBJICHUS.

Kpurepuii npuHsATHS pelieHus: MOCTYIJICHUE 3asBJICHUS O NIEPEBOEC MOMEIIECHUS U MPHUIIOKEHHBIX K
HEMY JIOKYMEHTOB.

PesynbraroM agMUHHUCTPATUBHOM MPOLIEAYPHI SABISIETCS IPUEM U PETUCTPALUs 3asBJICHUS O
NepeBO/IC MOMEUIEHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o npueme 3asBICHHUS O MEPEBOJE MOMELICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
dukcupyercss B CHUCTEME OJJIGKTPOHHOIO JOKYMEHTOOOOpoTa W (WMJIM) JKypHaje perucTpaiuu
YIIOJIJHOMOYEHHOI'0 OpraHa, I10CJe Yero IMOCTYIUBIINE TOKYMEHTHI IEPEAAtOTCs JOKHOCTHOMY JTUILY JJIS
PacCMOTPEHHS U HA3HAYEHUSI OTBETCTBEHHOI'O MCIIOJIHUTEIIA.

3.1.1.3. Ilpuem u peructpauus 3asBJICHUS U JOKYMEHTOB Ha INPEAOCTABICHHE MYHHUIMIAIbHOU
yciyru B (hopMe IeKTpOHHBIX ToKymMeHToB uepe3 EINTY, PIITY.

[Ipu HampaBieHHH 3asBJICHUS O TEPEBOJE IMOMEUICHUS B JJIEKTPOHHOH (opme (IpW HaIHYUH
TEXHUUYECKON BO3MOXHOCTH) 3asiBUTEN0 HeoOxoaumo 3anonHuTh Ha EINIY, PIII'Y anexTponnyo popmy
3ampoca Ha MPEJOCTABICHUE MYHULMIAIBHON YCIyTd, IPUKPENUTh K 3aABICHUIO B 3JIEKTPOHHOM BHJIE
JIOKYMEHTBI, He0OXOIUMBIE I [IPEIOCTABIICHUS MyHULIUIIAJIbHOW YCIyTH.

Ha EIIT'Y, PIII'Y pa3memaercs oOpasel] 3anoJHEHHS JEKTPOHHON PopMbI 3asBlieHuUs (3ampoca).

@dopmaTHO-JIOTHYECKass NpoBepKa C(HOPMHUPOBAHHOIO 3asABJICHUS (3alpoca) OCYLIECTBIISIETCS
ABTOMATUYECKHU TOCJIE 3aMOJIHEHUS 3asSBUTENIEM KaXIOT0 U3 MOJIeH 3JIeKTpoHHOU ¢opmel 3ampoca. [Ipu
BBISIBIICHMHM HEKOPPEKTHO 3aIlOJIHEHHOTO TOJIS AJIEKTPOHHON (POPMBI 3arpoca 3asiBUTENb YBEAOMIISIETCS O
XapakKTepe BHISIBICHHON OIIMOKU U MOPSIIKE €€ yCTPaHSHHs TOCPEACTBOM MH(DOPMALIMOHHOTO COOOIICHHS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

Cnenunanuct, OTBETCTBEHHBIM 3a MpPUEM M BblAa4y JOKYMEHTOB, IPHU IOCTYIUICHUH 3asBJICHUS U
JIOKYMEHTOB B JIEKTPOHHOM BHJIE:

MIPOBEPSIET AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMIIBIOTEPHBIX BHPYCOB U
UCKa)XEHHOW MH(pOpMaLuy;

PETUCTPUPYET TOKYMEHTHI B CUCTEME JIEKTPOHHOIO IOKYMEHTO000POTa YIIOJTHOMOUYEHHOTO OpraHa,
B )KypHaJIe PErHCTPalliy, B CIIy4ae OTCYTCTBHS CUCTEMBI SJIEKTPOHHOTO JOKYMEHTOO00POTa;

dhopMHUpyeT U HAITPABIISIET 3aABUTEIIO dJIEKTpoHHOE yBenomieHue yepes EIITY, PIITY o nonyyenun
U pEerucTpalMd OT 3asBUTENs 3asBIECHUS (3ampoca) U KOMUH JIOKYMEHTOB, B CIydae OTCYTCTBUS
TEXHHUYECKON BO3MOKHOCTH aBTOMAaTHYECKOr0 yBeaomieHus 3aasurens uepes EINNY, PIITY;

HaIpaBJIAET MOCTYNUBIINHI MTAKET TOKYMEHTOB JOJKHOCTHOMY JIMIy YIOJHOMOYEHHOTO OpraHa Julst
PacCMOTPEHUS U HA3HAYEHUSI OTBETCTBEHHOT'O MCIIOTHUTEIIS.

MaxkcruManbHBIH CPOK BBITIOJHEHHUS aJMUHUCTPATUBHOM IMpoLEayphl MO MPUEMY M pPErucTparuu
3agBJICHUSI O MEPEBOJEC MOMEMIEHUs U TNPHIOKEHHBIX K HEMY JTOKYMEHTOB B (hopMe 3JIeKTPOHHBIX
JIOKYMEHTOB COCTaBJIsieT 1 pabouuii 1eHb ¢ MOMEHTA MOJYYeHHs TOKYMEHTOB.

Kpurepuii puHATHS pelIeHNs: IOCTYIUIEHUE 3asBICHUS O IEPEBOE MOMELIEHNS U TPUIIOKEHHBIX K
HEMY JIOKYMEHTOB.

Pe3synbrarom aiMMHHCTPaTUBHON MTPOLEAYPHI SBISETCS IPUEM, PETUCTPALIUS 3asIBICHUS O IIEPEBOIE
MIOMEIICHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

3.1.1.4. Ilpu HampaBlI€eHMH 3asBUTEIEM 3asABICHUS M JOKYMEHTOB B YIIOJIHOMOYEHHBIH OpraH
IIOCPEJICTBOM TIOYTOBOM CBSI3M CIEHHAINCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IMpUEM U
BbI1ayy JOKYMEHTOB:

MPOBEPSET NMPaBUIBHOCTh aJPECHOCTH KOppecnoHAeHIMH. Omub04Ho (HE 1Mo ajpecy) MpHCIaHHbIe
MIACHhMAa BO3BPAIAIOTCS B OPTaHU3AIUIO TIOYTOBOM CBA3U HEBCKPBITHIMU;

BCKPBIBaeT KOHBEPTHI, MPOBEPSET HAJIMYHEe B HUX 3aSABJICHUS U JIOKYMEHTOB, OOS3aHHOCTH IO
IIPEIOCTABIEHNIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;
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MIPOBEPSAET, YTO 3asBJICHUE HANHMCAHO pPa300p4MBO, (paMuUiIMM, MMEHA, OTYeCTBA (MIPH HAIUYHH),
HAauMEHOBAHHUE, a/IPEC MECTA XKUTEIbCTBA, aJPEC MECTOHAX 0K ICHUS, HAITMCAHBI ITOJIHOCTBIO;

IIPOBOAUT TIEPBUYHYIO IIPOBEPKY MPEJCTABICHHBIX KOMHUHA JIOKYMEHTOB, HX COOTBETCTBHUE
JNEUCTBYIOIIEMY 3aKOHOJATENbCTBY, a TaKKe IIPOBEPSET, YTO YyKa3aHHbIE KOINMM 3aBEPCHBI B
YCTaHOBJIEHHOM 3aKOHO/ATEIbCTBOM HOPSIKE;

IIPOBEPSIET, YTO KONMM JOKYMEHTOB HE HMMEIOT NOBPEXKACHHUH, HAIMYUE KOTOPBIX HE IO3BOJIAET
OJIHO3HAYHO MCTOJIKOBATh MX COJEP)KaHUE, OTCYTCTBYIOT ITOAYUCTKH, NPHUIIMCKU, 3a4EPKHYTHIE CIIOBA,
UCIIPABJICHUS.

MaxkcuManbHbIi CPOK BBINOJIHEHHMS aIMUHUCTPATUBHOM MPOLELYpBl IO NPUEMY M PErucTpalyu
3asBJICHUS O MEPEBOJE IOMEUIECHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB, IOCTYNHBIIUX MOCPEACTBOM
IIOYTOBOM CBsA3M, cocTaBisAeT 1 pabounii 1eHb C MOMEHTA IOJIy4YEHHs TOKYMEHTOB.

Kpurepuii npuHATHS pelieHys: IOCTYIUIEHUE 3asBICHUS O IEPEBOE IOMEIIEHUS U IIPUIIOKEHHBIX K
HEMY JOKYMEHTOB.

Pesynbrarom ajaMHMHHUCTpaTHMBHOW NPOLEAYPHl SABISETCS IPUEM W PETUCTpalMs 3asBICHUS O
IIEPEBOJIE NIOMEILECHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o nmpueme 3asBICHHUS O TEPEBOJE MOMEIICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
¢uKcupyercss B cCHCTEME D3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIIOJHOMOYEHHOTO OpraHa, B KypHaie
perucTpanmi, B ciydae OTCYTCTBUS CUCTEMBI 3JIEKTPOHHOI'O IOKyMEHTO000pOTA.

B nenp peructpanuu 3asBi€HUS O NEPEBOJIE NOMELIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB,
CIELIMAJINCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, IEPEJACT MOCTYNHUBIINE JOKYMEHTHI 1OJDKHOCTHOMY
JIMILY YIIOJIHOMOUYEHHOI'0 OpraHa Jjisi pacCMOTPEHUS U Ha3HAUYEHUsI OTBETCTBEHHOI'O UCIIOJIHUTEIIS.

3.1.2. ®opmupoBaHUE M HaIPaBICHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alun),
YYaCTBYIOIINE B MPEIOCTABICHUN MYHUITUTIATBLHOW YCIYTH (TIPU HEOOXOIUMOCTH).

OcHoBaHMeM JyIsl Havajga aJMUHUCTPAaTUBHOW MPOLEAYpPHI ABIISETCSA HEIPEICTaBICHHUE 3asBUTEIIEM
JTIOKYMEHTOB, TMPEIYCMOTPEHHBIX MOANyHKTamMu 2, 3, 4 myHkra 2.6.1 HacTOSIIEroaJMHUHUCTPATUBHOTO
perjameHTa.

JIOIKHOCTHOE JIMIO YITOJIHOMOUYEHHOTO OpraHa MpH MOIYYEHNN 3asBJICHUS O IIEPEBOAE TTOMELICHUS
Y IPUJIOKEHHBIX K HEMY JOKYMEHTOB, IOPY4aeT CIELUATNCTY COOTBETCTBYIOIIETO OT/IeNa MPOU3BECTH UX
IIPOBEPKY.

B cnywae, ecnau crenuanvcToM COOTBETCTBYIOLIErO OTAeNa OYIET BBIABIEHO, YTO B IIEpeyHE
IIPEJICTABICHHBIX 3asIBUTENIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPEyCMOTPEHHBIE TIOJITYHKTAMH 2,
3, 4 nynkra 2.6.1 HacTosIIEero aAMUHUCTPATUBHOIO PETJIAMEHTA, IPUHUMAETCS PEIlIEHUE O HANpaBICHUU
COOTBETCTBYIOIIUX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Me:xBe1OMCTBEHHBIE 3alpOChl HANIPABIIAIOTCS B CPOK, HE MpeBBIIIAIONIMNA 3 pabouux JHEH co JHS
PETUCTPALIMHU 3asIBJICHUS O NIEPEBOJIE IOMELIEHHS U IPUWIOKEHHBIX K HEMY IOKYMEHTOB OT 3asIBUTEIIS.

HanpaBienne MeXBEIOMCTBEHHBIX 3alpOCOB OCYLIECTBISIETCS B 3JIEKTPOHHOW Qopme ¢
UCIIOJIb30BAaHUEM  €AMHOM  CHUCTEMBl  MEXBEJAOMCTBEHHOIO  3JIEKTPOHHOTO  B3aUMOJAECHMCTBUS U
MOJIKJIFOUEHHON K HEWl PErMOHAIbHON CUCTEMBI MEXBETOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOICHCTBUS.

CrennanucT COOTBETCTBYIOIIETO OT/€da, OTBETCTBEHHBIH 3a MOJATOTOBKY JOKYMEHTOB, OO0s3aH
IPUHATH HEOOXOIMMBIE MEPHI JJIS TOJTYYSHHs OTBETa Ha MEKBEJOMCTBEHHBIE 3aPOChl B YCTaHOBIICHHBIE
CPOKH.

B ciydae He NOCTYIIEHHS] OTBETA HA MEKBEJOMCTBEHHBIHN 3alIpOC B CPOK YCTAHOBJIEHHBIM ITYHKTOM
2.6.3aIMMHUCTPATUBHOIO PErVIAMEHTA MPUHUMAKOTCS MEPBI B COOTBETCTBHM IOAIYHKTOM 3 myHKTa 3.1
HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

Kpurepuii npuHATHS pelieHus: HenpeACTaBlIeHUue JOKYMEHTOB, IPEAYCMOTPEHHBIX MOAMYHKTaMH 2,
3, 4 nynkTa 2.6.1 HacTOAIIEr0 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

Pe3ynbprarom aiMUHUCTPAaTUBHON NMPOLETYPHI SBIAETCS MOTYYEHUE B PAMKaX MEXBEIOMCTBEHHOIO
JJIEKTPOHHOTO B3aWMOJEUCTBUS JIOKYMEHTOB (MX KONUW WM CBEICHHM, COJEepXKaIlUXCsi B HHX),
HEOOXOAUMBIX JJISl IPEJOCTABICHUS] MYHUIUIIAIbHON YCIYTH 3asiBUTENIO, INOO MOTydyeHne nH(POpMaInH,
CBUJICTENLCTBYIOIIEH OO0 OTCYTCTBUM B PacHOpsKEHUU OpraHoB (OpraHu3anuii), y4acTBYIOIIMX B
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NPEOCTaBICHNH MyHULIUNIAIEHON YCIYTH, JOKYMEHTOB (MX KOIHMM WM CBEACHUH, CONEPKAIINXCS B HUX),
HEOOXOUMBIX JUIsl IPEJOCTaBICHUS MyHULIUIIAIBHON YCIYTH.

dukcanus pe3ylbTaTa BbIIOJIHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI HE IPOU3BOIUTCS.

3.1.3 IlpunsATHE perieHus o IepeBoie Wi 00 0TKa3e B MEPEBOIE KUIOr0 MOMEUICHUS B HEKUIIOE U
HEXKUJIOTO TIOMEILEHHS B KHIJIO€ TOMEIICHHUE.

OcHoBaHMEM [yl Hayajga aJMUHMCTPATUBHON IPOLEIYpHl ABISAETCA MOJYyYEHHE YIOJIHOMOYEHHBIM
OpPraHoOM JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.]1 HacTOALIEro aJMHUHHUCTPATUBHOI'O PErIaMEHTa, B TOM
quciae MO KaHajlaM MEXBEIOMCTBEHHOIO HMH(OPMAIIMOHHOTO B3aUMOACWUCTBUS, MO0 HH(OpManuy,
CBUJIETEJILCTBYIOLEH 00 OTCYTCTBUM B DACHOPSIKEHUHM OPraHoB (OpraHu3aluii), y4acTBYIOIIHMX B
IPEOCTaBICHNH MYHHUIIMIIATBHOMN YCIIYTH, JOKYMEHTOB (MX KOMUN WM COJEPKAIIUXCA B HUX CBEICHUI),
HEOOXOAUMBIX JUIsl IPEJOCTABICHUS] MyHULIUIIAIBHOM YCIYTH.

OTBETCTBEHHBIM 32 BBINOJIHEHHE AJMHHUCTPATHBHON MPOLEAYPHl SBISETCA IODKHOCTHOE JIHIIO
YIOJIHOMOYEHHOT'O OpraHa.

Crnenanmuct oT/esa/yImoIHOMOYSHHAs: KOMUCCHS TIPOBOJUT aHAJIHM3 MPEICTABICHHBIX JTOKYMEHTOB
Ha HaJIM4Me OCHOBAHWM JUIsl IPUHSATUS PELICHUs, U MOATrOTaBIMBAET NIPOEKT PELIEHHs O NepeBOAe WiIn 00
OTKa3e B MEPEBOJC JKUIOTO MOMEIICHUS B HEXHIIOC M HEXKWIOTO MOMEIICHUS B )KHUJIO€ IOMEIIECHHE 110
dopme, yrBepkmeHHOU moctanosienuem [IpaBurensctBa PO ot 10.08.2005 N 502 "OO6 yTBep:kaecHUN
GopMbl yBeOMIIEHUSI O IEepeBoje (O0TKa3e B MEPEBOJE) >KUIOro (HEXKMIIOro) MOMEUICHHS B HEXUIIOe
(>kuioe) nomernieHue".

[Ipu moctymiieHMH B YIOJHOMOYEHHBIH OpraH OTBeTa OpraHa IOCYJapCTBEHHOH BIIAacTH, opraHa
MECTHOTO CaMOYIPaBJIEHUs JMOO IOJABEIOMCTBEHHONH OpraHy TOCYAAPCTBEHHOW BIACTH WM OpraHy
MECTHOIO CaMOYIpaBJICHUsl OpraHu3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc, CBHUICTEIbCTBYIOIIEIO 00
OTCYTCTBUH JOKyMeHTa W (W) MH(pOpMAIMH, HEOOXOAWMBIX IJIsi MEPEeBOJA KHIJIOTO TOMEIICHHS B
HEXKMJI0€ NTOMEILICHNE WM HEKUIJIOTO MOMEIIEHUS B )KUJI0€ NMOMELIEHHE B COOTBETCTBUU € IyHKTOM 2.6.1
HACTOSIIEr0 aJMHHHUCTPATUBHOTO PEriaMeHTa, W €CIM COOTBETCTBYIOIIMN JTOKYMEHT HE IpEICTaBIICH
3asBUTEJIEM 10 COOCTBEHHOM MHUIIMATUBE, YIIOJIHOMOYEHHBIH OpPraH Mociie MOIy4YeHUs] YKa3aHHOTO OTBETa
YBEJIOMJISIET 3asBUTEINS O MOJYYEHUU TaKOro OTBETa, M IpeJylaraeT 3asBUTENIO NMPEACTaBUTh JOKYMEHT U
(unmu) uHpOpMaIUIO, HEOOXOIMMBbIE MJIsi MPOBEIEHUS IE€PEeBOJIa JKWJIOIO IOMEIIEHUS B HEXHUIIOE
[IOMEIIEHUE WM HEXWIOro IOMENIEHHs B JKWJIOE IOMEIIEHHEe B COOTBETCTBUM C MyHKTOM 2.6.1
HACTOSIIETO aJMHHHCTPATHBHOTO periaMeHTa, B TEUSHHE MATHAAUATH pabdo4yMx JHEeH Cco JHA
HalpaBJICHUS YBEJIOMIICHUS.

[Ipu HempencTaBleHWH  3asBUTENEM  JTOKYMEHTOB, HEOOXOAMMBIX JUISI  MPEJOCTAaBIICHUS
MYHUIUIAIBHON YCIIyTH, B YKa3aHHOM Ciy4ae, CIEeLUAINUCT COOTBETCTBYIOIIETO OT/AEa MOArOTaBINBAET
IPOEKT pemieHus: 00 OTKa3e B MEPEBOJIEC JKUIIOTO TIOMEIIECHHS B HEXWIOE NMOMEIICHUE WMIIM HEXUIIOTO
MIOMEIIIEHUS B JKUJIOE TOMELICHHUE.

Pemenne 00 OTKa3e >KWIOTO NMOMEMICHUS B HEXHIIOC MOMEUICHWE WM HEXHIOTO TOMEIICHHS B
YKUJIO€ TIOMENIEHHE JJOJDKHO COJIEpKaTh OCHOBAHUS OTKa3a ¢ 00s13aTENIbHOM CChUIKON Ha HApYILLIEHUS.

Pemenue o nepeBojie niM 00 OTKasze B MEPEBOJIE KHUIJIOTO MOMEIICHUS B HEXHUIIO€ TIOMEIIEHUE WUIIH
HEXKUJIOTO TTOMEIICHHS B XKHJIOC TIOMEIIEHUE TOIICHIBACTCS TOJHKHOCTHBIM JIMIIOM YITOJTHOMOUYEHHOTO
Oprasa B JIByX 3K3eMIUIIpax U MepeaaeTcs CeUaluCTy, OTBETCTBEHHOMY 33 IPUEM-BbIJauy JOKYMEHTOB.

B cinywae mpencraBiieHuss 3asgBiI€HHS O IepeBojue nomemeHuss 4depe3 MOPIl  nokymeHT,
MNOJTBEPXKIAIOIIMNA NPUHATHE pelleHus, Hanpasisercs B M®DL], ecnu nHOM cnocol ero moiaydyeHHs He
yKa3aH 3asBUTEIIEM.

MaxkcuManbHBIN CPOK BBIOJHEHUS aIMUHUCTPATUBHOM MPOLIEAYPhI IPUHITHS PELICHHUS O TIEpeBoJie
Wi 00 0TKa3e B MEPEBO/IC KIIJIOTO MOMEIICHUS B HEXKMIIOE M HEXKIJIOTO MTOMEIICHHUS B )KHIII0€ TIOMEIICHUE
HE MOJKET MPEBBIIIATh CPOKA ISATH JHEH CO JHS MPEJCTAaBICHUS B YIOJIHOMOYEHHBIH OpraH JJOKyMEHTOB,
0053aHHOCTh IO TPEACTABICHUIO KOTOPHIX B COOTBETCTBMM C NyHKTOM 2.6.1 HacTosmiero
aJIMAHUCTPATHBHOTO PETJIaMEHTa BO3JIOKEHA Ha 3asiBUTEISL.

Kputepuii npuHATHS pelieHus: Haauyue (OTCYTCTBHE) OCHOBAHHMM AJIi OTKa3a B MPEOCTaBICHUH
MYHUIUTIATBHON YCIIYTH, PETYCMOTPEHHBIX MTyHKTOM 2.7 HACTOSIIIET0aIMUHICTPATUBHOTO PETJIAMEHTA.
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PesynbraroM  agMUHUCTPAaTUBHOM  IPOLEAYpPHl  SBISAETCA  IOCTYIUIGHME K  CHELUAIUCTY,
OTBETCTBEHHOMY 3a IPUEM-BbI1auy JOKYMEHTOB, pEILIEHHs O IIEPEBOJIE UM 00 OTKa3e B IEPEBOJIE JKUIOT0
IIOMEIICHUS B HEXUIIO€ U HEXKUJIOTO IIOMEIIEHUS B KUJIO€ IIOMEIIEHUE.

Pe3ynpTar BBINOJHEHMS aJIMUHHCTPATUBHOM Ipouenypbl (PUKCUPYETCs B CUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa, >KypHalle perucTpaluy.

3.1.4. Beimaua (HampaBieHHE) ITOKYMEHTOB IO pe3ysbTaTaMm IMPEAOCTABICHUS MYHUIIMITAIBHON
YCIIyTH.

3.1.4.1. Bpinaya (HampaBiieHHUE) JOKYMEHTOB IO pe3yibTaTaM IPEJOCTaBICHUS MYHULMIAIBHON
YCIIyTU B YIIOJJTHOMOYEHHOM OpraHe.

OcHoBaHMeM I Hayaia MpoIelyphl BbIIAYM JOKYMEHTOB SIBISCTCS HadHM4ue cPOpMUPOBAHHBIX
JOKYMEHTOB, SBJIAIOIIUXCS PE3yIbTATOM NPEAOCTABICHUS MyHULMIIAIBHON YCIIYTH.

Jlnist mosTydeHus pe3yIbTaToB MPEJOCTABICHNS MyHHIMIIATBHON yCIyru B OyMa>KHOM BUje U (WIIN)
JUI CBEPKHM SJIEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpHUIMHaJaMu (IIpU HAalpaBIE€HUHM 3arpoca Ha
npenocrasienue yciayru ueped EINY, PIITY (mpu HaiMuuy TEXHUYECKOW BO3MOXKHOCTH) 3asBUTEINb
IPEIBABIACT CIEAYIOUIUE TOKYMEHTBHI:

1) JOKYMEHT, YAOCTOBEPSAIOIINNA TUUYHOCTD 3asIBUTENS;

2) NTOKYMEHT, MOATBEPKAAIOINN TOTHOMOYHS NPEJCTABUTENS Ha MOJIyY€HUE IOKYMEHTOB (€CIU OT
UMEHH 3asBUTEIIS AEUCTBYET MPEICTABUTEND);

3) pacnucka B MOJIy4€HUU JOKYMEHTOB (IIpU €€ HAIMYUU Y 3aBUTEIS).

Cnennanuct, OTBETCTBEHHBIM 3a IPUEM M BbIJA4y JOKYMEHTOB, IIpU BblAaue pe3yibpTaTa
NPEJOCTABIICHUS YCIYTH Ha OYMa>KHOM HOCHTEIIE:

1) ycTaHaBiIMBAET JIMYHOCTD 3assBUTEINS JIMOO0 €ro MpecTaBUTEs;

2) mpoBepsieT IMPaBOMOYMS IPEACTABUTENs 3asgBUTENS JIEHCTBOBaTb OT HMMEHM 3asBUTENS IPHU
IIOJIyYEHUH JTOKYMEHTOB;

3) BbIIAaET TOKYMEHTBHI;

4) peructpupyeT (akT BbIJAUYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO JOKYMEHTO00O0pOoTa
YIIOJIJHOMOYEHHOI'O OPTaHa U B KypHAaJle PETUCTPaLUU;

5) oTKa3bIBaeT B BblAaUe pe3ysibTaTa MPel0CTaBICHNS MyHUIIUIIAJIbHONW YCIYTH B CIIydasx:

- 3a BbIJIa4yell TOKYMEHTOB 00paTUiIOCh JIMIO, HE ABJISIONIEECs 3asBUTENEM (€ro MpeCTaBUTENIEM);

- oOpaTuBIIeecs JUI0 0TKA3aJI0Ch MPEIbIBUTH JOKYMEHT, YIOCTOBEPSIOLINI €ro JNYHOCTb.

B ciygae nonmauu 3asBHUTENEM JOKYMEHTOB B DJIEKTpOHHOM Buue nocpeacrsom EINNY, PIIIY u
yYKa3aHUM B 3alpoce O TMOJYyYEHHUH pe3ynbTaTa MPEJOCTABICHUS YCIYTH B JJIEKTPOHHOM BUJE,
CIEIMAJINCT, OTBETCTBEHHBIN 3a IPUEM U BbI1ady JOKYMEHTOB:

1) ycraHaBnuBaeT JIMYHOCTD 3asBUTENS JINOO €ro MpeICTaBUTENS;

2) npoBepsieT NpPaBOMOYMs TMPEACTABUTENS 3asBUTENsS JEHCTBOBATh OT HMMEHHU 3asBUTENS IpU
MIOJIy4EHUH JOKYMEHTOB;

3) cBepsieT 3JIEKTpPOHHBIE 00pa3bl JTOKYMEHTOB C OpUTMHajJaMHu (TIpU HampaBiIeHUHM 3ampoca U
JIOKYMEHTOB Ha npenocrtasiaeHue ycayru uepes EINIY, PIITY;

4) yBe1OMJISIET 3asiBUTENS O TOM, YTO PE3YNbTaT MPEIOCTABIECHUS MYHUIMIAIBHON yciyru Oynet
HarpasieH B TnuHblif kabuet Ha EINTY, PIII'Y B ¢popme 351eKTpOHHOTO JOKYMEHTA.

IIpn ycTaHOBIEHMM PACXOXKIACHUM AIIEKTPOHHBIX OOpa3oB JOKYMEHTOB, HAIpPaBIEHHBIX B
JJIEKTPOHHOU (popMme, C OpUTrHHANIaMH, PEe3yJbTaT MPEIOCTABICHUS YCIYTH 3asBUTENI0 HE HAIpaBIIIETCS
yepes EIIT'Y, PIIT'Y, o uem cocraBisieTcs akT.

B cnywae, ecnu mpHHATO pelIeHue O MepeBoje MM 00 OTKa3e B MEPEeBOJIE KMUIIOTO MOMELICHHS B
HEXWJI0€ U HEKUIIOTO MOMEIIEHHU B )KWJIOE TIOMEIIECHHE, JAHHOE PEIICHHE CKAHUPYETCS M HAIPABIIAETCA
3agsuremo yepe3 EII'Y, PIII'Y nubo Hanpaisercs B popMe JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO
AIEKTPOHHOU MOJIMKUCKHIO B TNUHBIN kabunet 3assurtens Ha EIII'Y, PIIT'Y. [lanHoe pelieHne BoIAACTCS UITU
HAIpPAaBIISETCS 3aSBUTENIO HE MO3HEE YEM uepe3 TpU pabouyux JHS CO JHS MPHUHSITHS TaKOro PEeLIeHHs U
MOYET OBITh 00KaIOBaHO 3asBUTENIEM B CYy/I€OHOM MOPSIKE.

MaxkcruManbHBIA CPOK BBIIIOJIHEHUS JaHHOM aJJMUHUCTPATUBHON MPOLEAYpPHl COCTaBIsIeT 3 pabounx
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TTHSL CO JIHSI IPUHSATHUS PEIICHUS O MEepeBoJie Wi 00 0TKa3e B MEPEBOJIE KUIOTO MMOMEIIECHUS B HEXKUIIOE U
HEXHUJIOTO TIOMEIICHHUS B KUJIOE TTOMEIICHHE.

Kputepuii npuHATHS pelICHHs: TPUHITHE PEIICHHS O TIEPeBojie Wik 00 O0TKa3e B MEPEBOC KHUIOTO
MOMEIIEHUS B HEXKUIIOE U HEXKUIIOTO IMOMEIIECHHUS B KHIIJIOE IIOMEIICHHUE.

Pe3ynbraroM ajiMHUHUCTPATHUBHON MPOLEAYPHl SBIISICTCS BbIJaya WJIM HaIpaBJICHUE IO ajpecy,
yKa3aHHOMY B 3asiBiieHuH, 100 yepe3 MPIL], EIII'Y, PIII'Y 3asBuTtento JOKyMEeHTa, IMOATBEPIKIAFOIIETO
MPUHSTHE TAKOTO PEIICHHUS.

Pe3ynbrar BBIMONHEHUS aJMHHHCTPATHBHOW MPOLEIyphl (UKCHPYETCS B CHCTEME 3JICKTPOHHOTO
JIOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OpTraHa U B JKypHaje perucTpaium.

4. (I)OprI KOHTPOJIA 324 UCITOJTHEHUEM

AAMUHUCTPATHBHOI0 perjiaMeHTa

4.1. [lopsimoK ~ OCYIIECTBJICHHS TEKYIIETO KOHTPOJS 3a COONIOACHHMEM M HCIHOJHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLIAMHU TIOJOKEHUM HACTOALIETO aJMUHUCTPATUBHOTO pErjaMeHTa H
WHBIX HOPMATUBHBIX TPABOBBIX aAKTOB, YCTAaHABJIMBAIONIMX TpeOOBaHUS K IMPEIOCTABICHUIO
MYHUIUTIAJILHON YCIYTH, a TAKKE MIPUHATHEM UMHU PEIICHUM.

Texyiuit KOHTPOIIb 32 COOMIOACHUEM U UCTIOIHEHHEM JOHKHOCTHBIMU JIMIIAMU YIIOJHOMOUYEHHOTO
opraHa y4eTa MOJIO)KCHHH JTaHHOTO aJMUHUCTPATHUBHOTO pErjaMeHTa M WHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, YCTaHABIUBAIOIIUX TPEOOBaHMS K MPEJOCTABICHUIO MYHHUIIUITAILHOW YCIYTH, a TaKKe MPUHITHEM
MMU pelieHud (Jajee - TEeKyIIUM KOHTPOJIb JCATEIBHOCTH) OCYIIECTBISCT JODKHOCTHOE JIUIO
YIIOJTHOMOYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISETCA MyTEM IMPOBEACHUS MPOBEPOK COOIIOJCHUS M HUCIIOTHEHUS
JOJKHOCTHBIMU JIMLIAMU U COTPYJHUKAMHU TMOJOXKEHHN HACTOAIIETO aIMUHUCTPATUBHOTO pErjaMeHTa H
WHBIX HOPMATHUBHBIX TPABOBBIX aAKTOB, YCTAaHABIMBAIONIMX TpeOOBaHUS K IIPEIOCTABICHUIO
MYHUIIUTIATLHON YCITYTH.

4.2. Ilopsinok ¥ NEPUOJUYHOCTh OCYIIECTBICHUS IJIAHOBBIX U BHEIUIAHOBBIX IMPOBEPOK MOJIHOTHI U
KauecTBa MPEJAOCTaBICHUS] MYHUIIMIIAIBLHON YCIYTH, B TOM YHCJE TMOPSAOK W (POPMBI KOHTPOJA 3a
MOJIHOTOM M KaYECTBOM MPEIOCTaBICHUS MYHUIIUIIATBLHON YCIYTH.

KoHTposb 32 MOMHOTOW M KAa4eCTBOM MPEAOCTABIICHUS] MYHHUIIMIIAIBLHON YCIYTH BKJIIOYAET B ceOs
MIPOBE/ICHUE MPOBEPOK, BHISBIICHUE U YCTPAaHEHUE HAPYIICHWI MpaB 3asBUTENEH, NPUHATHE PEUICHUN U
MOJIFOTOBKY OTBETOB HA UX OOpalleHMs], COIepKallue sKajlo0bl Ha AelicTBUA (0e31elicTBUE) COTPYAHUKOB.

[IpoBepkr MOJHOTHI U KauyecTBa MPEJOCTABICHUS MYHUIMNAIbHOW YCIYI'M OCYIIECTBIISIFOTCA Ha
OCHOBAHUU PACTIOPSKEHUHN YITOTHOMOYEHHOTO OpraHa.

[IpoBepku MOTryT OBITh IJIAHOBBIMH W BHEIUIAHOBBIMU. [lOpSIIOK M TEPUOAMYHOCTH TIAHOBBIX
MPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJIUTEIEM  YIOJHOMOYEHHOro oprada. [lpm  mpoBepke
paccMaTpuBarOTCSl BCE BOMPOCHI, CBSI3aHHBIC C MIPEIOCTABICHUEM MYHUIIUIIATBLHON YCIYTH (KOMIIEKCHBIC
MPOBEPKH ), UJI OT/IEIbHBIE BOMPOCHI (TEMAaTUYECKHUE IPOBEPKH).

BrerutanoBble TIPOBEPKH MPOBOAATCS IS TPOBEPKH (aKkTa YCTpPaHEHUS paHEe BBISBICHHBIX
HApYIICHUH, a TaKXKe B CIIydae MONTy4deHHs kano0 Ha aeiicTBus (Oe3neiicTBue) coTpyanukoB. [IpoBepku
TaK)Ke MPOBOJISITCS TI0O KOHKPETHOMY OOpAIICHHUIO 3asiBUTEIS.

[lepnoaMYHOCTH OCYIIECTBIEHUS MIJIAHOBBIX IPOBEPOK - HE PEIKE OAHOTO pas3a B KBapTall.

4.3. OTBETCTBEHHOCTh JTOJKHOCTHBIX JIHUI, YIMOJHOMOYEHHOIO OpraHa 3a pelIeHUus W JACHCTBUS
(Ge3nelicTBUE), MPUHUMAEMBbIE (OCYIIIECTBISIEMBIE) UMY B XOJI€ MPEAOCTABICHHS] MYHHUIIUTIATILHON YCIIYTH.

[To pesympraTam TPOBEpPOK B CiIydae BBISABICHHUS HAPYIICHUH TIOJOKEHUW HACTOSIIETO
aIMUHUCTPATUBHOTO pErjaMeHTa U UWHBIX HOPMAaTHUBHBIX MPABOBBIX AaKTOB, YCTaHABIIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHUIIMITATLHOW YCITYTH, BHHOBHBIE COTPYAHHKHU U JOJDKHOCTHBIE JTUIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOAATEILCTBOM Poccuiickoin denepanuu.
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CoTpynHUKHM, OTBETCTBEHHBIE 3a IIPUEM 3asBICHUM M JOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTb 32 COOJIIOJICHHE CPOKOB U MOPSI/IKA IPUEMA U PETUCTPALIMH JJOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHBIE 33 IIOJITOTOBKY JIOKYMEHTOB, HECYT IIEPCOHAIbHYIO OTBETCTBEHHOCTb
3a COOJIIOJICHUE CPOKOB U MOPsIIKa 0POPMIICHUS JOKYMEHTOB.

CoTpyHUKHM, OTBETCTBEHHBIE 3a BblIAdy (HAIpPABJIECHUE) JIOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE NOPsAKA BbI1auM (HAIIpaBJIeHHs ) JOKYMEHTOB.

JIOJPKHOCTHOE JIULIO, oMK CaBLIee JOKYMEHT, CQOPMHUPOBAHHBIN 110 pe3ysibTaTaM MPEeAOCTABICHMUS
MYHUILIMIIAJIbHON YCIIYTH, HECET IEPCOHAJIBHYIO0 OTBETCTBEHHOCTh 33 IPAaBOMEPHOCTD IIPUHATOTO PEIICHUS
U BblAAuy (HaIllpaBlIeHHE) TAKOIO JOKYMEHTA JIUILY, IPe/ICTaBUBILEMY (HAallpaBUBILIEMY) 3asiBIICHUE.

IlepconanbHass OTBETCTBEHHOCTb COTPYIHHMKOB M JOJDKHOCTHBIX JIMII 3aKpEIUIIeTCs B HX
JOJDKHOCTHBIX MHCTPYKLMAX B COOTBETCTBMM € TpeOOBaHMAMHU 3aKoHoOJaTenbcTBa Poccuiickoit
denepauuu.

4.4. llonoxkeHust, XapakTepusywoolye TpeOOBaHUS K TMOPAAKYy U ¢GopMaM KOHTpOJsS 3a
IPEOCTaBICHUEM MYHUIUIAIBHONH YCIyTH, B TOM YHCJIE€ CO CTOPOHBI T'Pa)/laH, WX OOBEAWHEHHWHA W
OpraHu3aIuu.

KoHTposb 3a uCnojgHEeHHEM JaHHOTO aJMHUHUCTPATHBHOIO PErjaMeHTa CO CTOPOHBI IpakJaH, UX
00BbETMHEHUH W OPTaHU3AIUI SBISIETCS CAaMOCTOSATENLHOW (POPMOI KOHTPOJISI M OCYIIECTBIICTCS ITyTEM
HalpaBlIeHUsl OOpalleHuil B YIOJIHOMOYEHHBIH OpraH, a TaKXkKe IyTeM o00KaJoBaHMUs JelcTBUi
(Oe3melcTBUSI) W PEIICHUH, OCYIIECTBISIEMBIX (NMPHHSATBIX) B XOJ€ HCIOJHCHUS HACTOSIIETO
aJMMHHUCTPAaTUBHOT'O PETJIaMEHTA.

I'paxnane, ux oObEIUHEHMS] M OpPraHM3alli{ BIIPaBE HANpaBIATh 3aMEUYaHUS U MPEUIOKEHUS 110
YIy4LIEHUIO Ka4eCTBa U JOCTYIIHOCTH MPEAOCTaBICHNSI MyHUIIUIIAIIBHON YCIIYTH.

5. HocyneOHblii (BHecy1e0HbII) MOPSA0K 00:Ka10BaAHUS PelIeH il
U JeiicTBuii (0e31elicTBHS) OPTaHOB, NMPEI0CTABJIAIOIIMNX
MYHUIUIIAJBHBIC YCIIYTH, 4 TAKKE

HUX JOJKHOCTHBIX JINIY

5.1. Uadopmanust uis 3aMHTEPECOBAHHBIX JHUI[ 00 MX IMpaBe Ha jaocyaeOHoe (BHecyneOHOe)
oOxayioBaHue neWcTBuil (Oe3nelicTBUsA) M (WIM) pEIIEHUH, NPUHATHIX (OCYLIECTBIEHHBIX) B XOJE
IPEeOCTaBIEHUs] MyHULIMIIAIBHOM yCIyTH (1ajee - kanoba).

3asBUTENM HMEIOT TPAaBO MOJATh >Kajiol0y Ha pelieHwe | jaeicTBue (Oe3aeiicTBue) oprana,
NPEJOCTABISAIOMIET0  MYHUUUNAIBHYKO  YCIYTy,  JODKHOCTHOTO  JIMLA,  NPEAOCTAaBIISIIOLIETO
MYHUIIMNIAJIBHYIO YCIYTY, MYHUIUIAIBHOIO CIIY)Kalllero, PYKOBOJIUTENSI OpraHa, MpeaoCTaBIsIOIIETO
MYHULUNATBHYIO YCIYTY.

Kanoba mogaercst B muchbMeHHON opMe Ha OyMa)kHOM HOCHUTENE, B AJIEKTPOHHOU (hopMe B Opras,
MPEIOCTABISAIOMUN MYHULIUTIATBHYIO YCIYTY.

XKanoba Ha pemieHus u aedcTBHUs (Oe31eHCTBHE) OpraHa, MPEJOCTAaBIISIONIET0 MYHHIUNAIBHYIO
yCIIyTy, JOJKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBISIONIET0 MYHULUNAIbHYIO YCIYT'y, MYHHUIIUIAIbHOIO
CIIy’Kalllero, PYKOBOJAUTENS OpraHa, IPeJOCTaBISAIONIEr0 MYHHIMIAIBHYIO YCIYr'y, MOXET OBbITh
HanpasJieHa 1o noute, yepes M®LI, ¢ ucnonapzoBaHueM UHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
"UutepHer", opumansHOro caifTa opraia, mpeaoCcTapisIoIero MyHuIunansayo yeuyry, EIITY, PIITY,
a TaK)Ke MOXKET OBITh IPUHATA IIPU JTUYHOM IPUEME 3asIBUTEIIS.

3asgBUTENIb MOKET 0OPATUTHCS C KalloOOM, B TOM YHUCIIE B CIAECIYIOIUX CIIydasx:

1) HapyIlIeHHe CpOKa PEruCTpalMy 3arpoca O MPeAOCTaBICHUH MyHUIIMITAIbHON YCIIyTH;

2) HapylIeHHEe CpOKa MPEI0CTAaBICHUS MyHUIIUIIAIbHON YCIIYTH;

3) TpeboBaHMe Yy 3asBHUTENS JOKYMEHTOB MM HH(pOpMAIMU JUOO OCYIIECTBICHHUS JCHCTBUA,
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IPEJCTaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE IPEILyCMOTPEHO HOPMATHBHBIMU IPABOBBIMHM AKTaMH
Poccuiickoii ®denepanuy, HOPMATUBHBIMU IPAaBOBBIMH akTaMu CyObekTOB Poccuiickoit deneparuu,
MYHULIMIIAJIbHBIMU IPABOBBIMH aKTaMHM JUIsl IPEAOCTABICHNUS] MyHULIUIIAIBHOM YCIIyTH;

4) oTka3 B HpueMe JOKYMEHTOB, IPEAOCTAaBIECHHE KOTOPBIX IMPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®enepanuu, HOPMATUBHBIMU TIPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit denepanny, MyHALIANAIbHBIMA [IPAaBOBBIMU aKTAMM ISl IIPEJOCTABICHUS MyHULIMIIAJIBLHOU
YCIIyTH, y 3asBUTEIS;

5) oTKa3 B NMpeAOCTaBICHUM MYHUIMIAIBHON yCIyrd, €CJIM OCHOBAaHUS OTKa3a HE MPEAYCMOTPEHBI
(benepanbHBIMU 3aKOHAMHU U IPUHATBIMH B COOTBETCTBUM C HUMHM HMHBIMH HOPMAaTHUBHBIMHU IIPAaBOBBIMHU
aktamu Poccuiickoit denepanuy, 3aKOHaMU U UHBIMH HOPMAaTHUBHBIMHM IPAaBOBBIMHM AKTaMH CYOBEKTOB
Poccuiickoit @enepany, MyHUIUIAIBHBIMU [TPABOBBIMHU aKTaMU;

6) 3aTpeboBaHMEe C 3asBUTENS] TNPU NPEAOCTABICHHMM MYHULIMNAIBHOW YCIyrd TIUIATHl, HE
IIPEyCMOTPEHHONM HOPMAaTUBHBIMU IIpaBOBbIMU akTamMu Poccuiickoni @Penepauyy, HOPMAaTUBHBIMU
IIPaBOBBIMU akTaMM cyObeKkToB Poccuiickoit @denepanuu, MyHUIUIAIBHBIMY IPAaBOBBIMU aKTaMU;

7) OTKa3 opraHa, NpPEAOCTABIAIOLIET0 MYHHUIMMAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIAa OpraHa,
NPEJOCTABISIONIETO  MYHHIMIIAIBHYIO — yCIYry,  MHOTO(QYHKIMOHAJIBHOTO  IIGHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA, OpraHu3auii, IpeayCMOTPEeHHBIX YacThio 1.1 crathu 16 @enepanbHOTro
3akoHa N 210, unu ux pabOTHUKOB B UCIPABIEHUHU JONYIIEHHBIX UMH ONEYaTOK U OIMOOK B BbIJaHHBIX B
pe3yabTaTe TPEAOCTAaBICHHUS TOCYAApCTBEHHON WM MYHUIMIIAIBHONH YCIYyTH JOKYMEHTax JH0o
HapyILICHUE YCTaHOBJIEHHOI'O CPOKA TaKUX MCIIPABICHU;

8) HapyllleHHe CpoKa WIM MOpsAAKa BbIAYM JIOKYMEHTOB IO pe3yjbTaTaM IpeA0CTaBICHUS
MYHULIMINIAJIbHON YCIIYTH;

9) npuocTaHOBIEHUE IPEJOCTABICHUS MyHUIIMIIAILHOW YCIIYTH, €CJIM OCHOBAHMSI IPUOCTAHOBJICHHUSI
HE IMpeIycMOTpeHbl (eaepalbHbIMU 3aKOHAMHU M IPHUHATBIMA B COOTBETCTBUUM C HUMHM HHBIMHU
HOPMATHBHBIMM INpaBoBbIMM akTamMu Poccuiickoi ®denepanuy, 3aKOHAMUM U HHBIMHM HOPMAaTHBHBIMH
IIPaBOBBIMU aKTaMu cy0bekToB Poccuiickoit denepanyy, MyHUIMNAIbHBIMYI IPABOBBIMH aKTaMH;

10) TpeboBaHue y 3asBUTENS NPH MPEIOCTABICHUH MYHULUNAIBHOW YCIYI'M JOKYMEHTOB WM
uH(pOpMalluK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh NPH MEPBOHAYAIHLHOM
OTKa3e B IpHEMEe JOKYMEHTOB, HEOOXOAMMBIX Ul MpPEJOCTaBIECHUS MYyHUIMIAIbHOW YCIyrH, 3a
UCKIIFOYEHHEM CIIy4aeB, NPEAyCMOTPEHHbIX NyHKTOM 4 wactu | crateum 7 denepanbHOro 3akona N
210-@3.

XKanoba nomxHa conepxarh:

1) HauMeHOBaHUE OpraHa, MPEJOCTaBIAIONIET0 MYHULMNAIBHYIO YCIYTy, JOJDKHOCTHOIO JIUIA
oprasa, MpeJOCTaBISIONIEr0 MyHUIMIAIBHYIO YCIYTY, JU0O MYHUIMIAIBHOIO CIYXKaIlero, peleHus u
neiictBus (0e3aeicTBUE) KOTOPBIX 00KATYIOTCS;

2) (hamMumuio, UMs, OTYECTBO (ITOCIIEAHEE - IPU HAIMYUH), CBEICHUS O MECTE JKUTEIbCTBA 3asBUTEIS
- (u3nueckoro guna Ju00 HaMMEHOBAHME, CBEJIEHUS O MECTE HAaXOXKICHHS 3asBUTENS - IOPUAMYECKOTO
JMIa, a Takke HoMep (HoMmepa) KOHTakTHOro TenedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOUTHl (TpU
HAJIMYUU) U IOYTOBBIN a/Ipec, 0 KOTOPHIM JI0JKEH ObITh HapaBJIeH OTBET 3asBUTEINIO;

4) ceneHust 00 00XamyeMbIX PEeLICHUSX W JeHcTBUAX (Oe3AeUCTBUM) OpraHa, MpeJoCTaBIISIONIETO
MYHUILIMNIAJIBHYIO YCIYTy, JOJKHOCTHOTO JIMLA@ OpraHa, MpeloCTaBIISIONIEr0 MYHUILIUNAIbHYIO YCIYTy,
1100 MyHUITUTIAIEHOTO CITY>KaIllero;

5) noBO/AbI, HAa OCHOBAHMM KOTOPHIX 3afBUTEIb HE COIJIACEH C peUIeHHeM U JeicTBHEM
(Oe3neiicTBUEM) OpraHa, MPEJOCTABIAIONIETO MYHHUIMIAIBHYIO YCIYTry, TODKHOCTHOTO JIMIIAa OpraHa,
MPEIOCTABISAIONIEI0 MYHUIMIAIBHYIO YCIYTy, JTUOO MYHHIMIIAIBHOTO CIy)Kallero. 3asBUTEIEM MOTYT
OBITH MpeJICTaBICHBI JOKYMEHTHI (IIPH HATUYKH), TOATBEPKIAIOIINE TOBO/IbI 3asBUTENS, TUOO UX KOIUH.

5.2. Opran MeCTHOrO CaMOYIpPAaBJIECHMs, OPraHW3allUd U YIOJIHOMOYEHHBIE HAa pacCMOTPEHHE
JKajoObl JIKUIIAa, KOTOPBIM MOXET OBITh HampaBiieHa jXajgo0a 3asgBUTENSI B JTOCYNeOHOM (BHECY/IEOHOM)
HOPSJIKE.

XKanoOs! Ha pemieHus, nelcTBus (0e31eHCTBUS) TOIKHOCTHBIX JIMI] PACCMAaTPUBAIOTCS B MOPSIIKE U
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CpoKH, ycTaHoOBJIeHHble Denepanbubiil 3akoH oT 02.05.2006 N 59-®3 "O mnopsake paccMOTpeHUs
obparnenuii rpaxxaan Poccuiickoit denepanun.

5.3. Crioco6b1 MHGOPMHUPOBAHUS 3asIBUTEICH O MOPSJIKE MOAAYH U PACCMOTPEHHUS JKAIO0ObI, B TOM
gucie ¢ ucnons3osanueM EIITY, PIITY.

He nozaHee nHs, caenyromero 3a JHEM MPUHATHUS PElIeHus, 3asBUTEII0 B TUCbMEHHON (hopMme U, 110
JKEJIAaHUIO0 3asBHUTENS, B DJIEKTPOHHON (hopMe HampaBisieTcss MOTHBUPOBAHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUS KAJIOOBbI.

B cnydae npusHaHUS >KanoObl TMOAJNEKAIIEH YIOBICTBOPEHUIO B OTBETE 3asBUTEIIO JAeTCA
uH(popMalnsi O JEHCTBUIX, OCYIIECTBIIEMbIX OPraHOM, MPEJOCTaBISIONUM MYHULIUIIAIbHYIO YCIYTyY, B
LEJAX He3aMeTUTEIBHOI0 YCTPAHEHHS BBISIBICHHBIX HAPYIICHUH MPU OKa3aHUM MYHULIUTIAIIBHOW YCITYTH,
a TakKe MPUHOCATCA W3BUHEHHUS 3a JOCTaBJICHHbIE HEyl0OCTBa M yKasblBaeTcs HHpopmanus o
JNaNbHEHIINX JCWCTBUSAX, KOTOpble HEOOXOAMMO COBEPUIMTH 3asBUTENII0 B LEIAX IOJTyYEHHUS
MYHULIUNIAJILHON YCITYTH.

B ciydae mpusHaHusA KajmoObl HE MMOJUIEkKAIIEH YHOBIETBOPEHHIO B OTBETE 3aSBUTEIIO JAIOTCS
apryMEHTHUPOBAHHbBIE Pa3bsICHEHUS O MPHUYMHAX MPUHATOTO PEIICHHUs, a Takke MHPopMaIus O MOpSIKe
00:KaJIOBaHUs IPUHATOTO PEIICHUSI.

B cnyyae ycTaHOBJIEHHUSI B XOJ€ WM 1O pPe3yiIbTaTaM PacCMOTPEHUS KajloObl MPU3HAKOB COCTaBa
aIMUHHUCTPATUBHOTO MPABOHAPYLICHUS WM TPECTYIJICHUS JOJDKHOCTHOE JIMLO, HaJelIeHHBbIe
MOJTHOMOYHSIMH TI0 PACCMOTPEHHIO Kajlo0 He3aMeUIMTENIbHO HANpPaBISIIOT MMEIONIMECs MaTepHajbl B
OpraHbl IPOKYpPaTypHI.

5.4.TlepeyeHp HOPMATUBHBIX TPABOBBIX aKTOB, PETYIUPYIOIIUX TOPSAJOK  TOCYAEOHOTO
(BHecyneOHOro) oOkajdoBaHMsI peHIeHUH W JeicTBuil (Oe3heiicTBHsI) oOpraHa, MpPeIOCTaBIIAIOIIETO
MYHUIUIATBHYIO YCIYTY, a TAK)KE €Tr0 TOJHKHOCTHBIX JIUII.

[Topsanox nocynedHoro (BHECYNeOHOr0) 00XKaNoBaHus pelIeHU U nedcTBUi (Oe3eiicTBHsI) oprana,
NPEJOCTABISIONIETO MYHUIUIAIBHYIO YCIYTy, a TaKXe €ro JODKHOCTHBIX JIMI, PYKOBOJIUTEIS
VIIOJTHOMOYEHHOTO OpraHa Ju0o CHelHuanucTa YIOJIHOMOUYEHHOTO OpraHa OCYIIECTBISETCS B
cootrBercTBUM ¢ Denepanbubiv 3akoHOM N 210-®3, nocranosinenuem IlpaButensctBa Poccuiickoit
®enepannu ot 16.08.2012 N 840 "O nopsiake mojgauu U pacCMOTPEHUs Kajlod Ha pelleHus: U AeUCTBUS
(Oe3nelicTBue) (enepaNbHBIX OPraHOB MCIIOJHUTENBHON BIACTH M MX JIOJDKHOCTHBIX JHII, (eepanbHbBIX
TOCYJAapCTBEHHBIX  CIIY)KallMX, JOJDKHOCTHBIX JIMI[ TOCYJZApCTBEHHBIX BHEOKOKETHBIX  (POHIOB
Poccuiickoit denepannn, rocyJjapcTBEHHbIX KOPIOPAIii, HAJIEIEHHBIX B COOTBETCTBUHU C (hefepaibHbIMU
3aKOHAMH TIOJTHOMOYHMSIMH TIO TIPEJIOCTABICHHIO TOCYIApCTBEHHBIX YCIYT B YCTaHOBIEHHOH cdepe
NESATENbHOCTH, M WX JOJDKHOCTHBIX JIMI, OpTaHH3aluii, MpeaycCMOTpeHHBIX dYacTbio 1.1 cratbu 16
®enepanpHoro 3akoHa "OO opraHu3aluy NPeJOCTaBICHUS FOCYIapCTBEHHBIX U MYHULIMIIAIBHBIX yCIyT",
U HUX pabOTHUKOB, a Takxke (YHKIMOHAIBHBIX LIEHTPOB TMPEJOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUIIMTIAJIBHBIX YCIYT U UX paOOTHUKOB".

6. Oco0eHHOCTH BBINOJIHEHHUS AIMUHUCTPATHBHBIX

npouexnyp (aericreuii) B MPI

6.1. [IpenocraBienne MyHHIUNAIBbHOW ycayru B MODI]  ocymecTBiasieTrcss Tpu  HATUYUHA
3aKJIIOUYEHHOI'O COTJIALICHUS O B3aUMOJAEHCTBUUA MEKY YIIOJITHOMOYEHHBIM opranoM u MOILI.

6.2. OcHOBaHMEM /JIs Hayajla MpPENOCTaBIIEHUS MYHHMIMIIAIBHOM YCIyrH sIBisieTcs oOpalleHue
3agButenss B MOILI, pacnojoXeHHbII Ha TEPPUTOPUU MYHULMIAIBHOIO OOpa3oBaHMs, B KOTOPOM
IIPOKMUBAET 3asBUTEIIb.

6.3. UnpopmupoBanue 3asBUTENEH 0 TOPsIKE MPEIOCTaBICHU MyHUIMIIANBbHOHN yenyru B ML, o
XOJI€ BBIIIOJIHEHUS 3aIpoca O NMPEAOCTaBICHUH MYHUIIMIIAIBHON YCIIyTH, 110 HHBIM BOIPOCAM, CBSI3aHHBIM
C MPEJOCTABICHHEM MYHHULMIIAJBHON YCIYI'M, a TaKXe KOHCYJIBTHPOBAaHHE 3asABUTEIEH O MOpSAAKE
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NPEOCTaBICHUS] MyHUIIUIATBHON yeayru B M®LI ocymiecTBisieTcss B COOTBETCTBUHU € TpauKoM padoTh
M®OII.

6.4. [lpuem 3asgBiIeHUH O NPENOCTABIECHUM MYHMLIMIIAIBHOM YCIYIM M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHHS] MyHUIIUIAIBHON YCIIYTH.

[Tpu muuHOM oOparienuu 3asButesst B MOL[ coTpyaHUK, OTBETCTBEHHBIH 32 IPUEM IOKYMEHTOB:

- YCTaHaBJIMBAET JIUYHOCTD 3asIBUTENS HA OCHOBAHUU JTOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTb,
MIPEICTABUTEINS 3asBUTENIS - HA OCHOBAHUU JIOKYMEHTOB, YJIOCTOBEPSIIOLIMX €0 JUYHOCTh U MOJHOMOYHS
(B city4ae oOpaleHus ero MpeICTaBUTEeNs);

- IPOBEPSIET NPEACTABICHHOE 3asIBJICHUE U JIOKYMEHTHI Ha IIPEJIMET:

1) TexcT B 3asBJIEHUM MOA1AETCS IPOUYTEHUIO;

2) B 3asBJICHUM YKa3aHbI (pamMuiIus, UMs, OTYECTBO (ITOCIICAHEE - MPU HATMYUK) (PU3UIECKOTO JIMIIA
1100 HAUMEHOBAHHE IOPUIUYECKOTO JIUIIA;

3) 3asBlIEHUE MOITUCAHO YIIOJIHOMOYEHHBIM JIUIIOM;

4) npuII0’KEeHbI TOKYMEHTbI, HEOOXOIUMBIE JUIsl IPEIOCTABICHNS MYHUIIMITAJILHON YCIIYTH;

5) COOTBETCTBHE JaHHBIX JIOKYMEHTa, YJOCTOBEPSIOMIET0 JUYHOCTh, NAHHBIM, YyKa3aHHbIM B
3asIBJICHUU U HEOOXOAMMBIX TOKYMEHTAaX;

- 3aIIOJIHSIET CBENCHMS O 3asBUTEIEC M IPEACTABICHHBIX JAOKYMEHTAX B aBTOMAaTU3UPOBAHHOU
uHpopmarmonnou cucreme (AVC M®DII);

- BBIJIAET PACHUCKY B IOJYYE€HUH JOKYMEHTOB Ha IPEIOCTaBJICHUE YCIYTH, CHOPMUPOBAHHYIO B
ANC MOILJ;

- ”H(GOPMUPYET 3asBUTEIIS O CPOKE MPEIOCTABICHUS MyHUITUIIAIIBHON YCIYTH, CII0C00aX MOIydeHUs
uH(pOpPMaIIUU O XOJI€ UCTIOJTHEHHUS MYHHUIIUITAIbHONW YCITYTH;

- YBEOMJISIET 3asIBUTEIISI O TOM, YTO HEBOCTPEOOBAaHHbIE TOKyMEHTHI XpaHsaTcs B M®DI] B reuenue 30
JTHEH, TIOCJIEe Yero NePeIatoTcsl B YIIOJHOMOUYEHHBIN OpraH.

6.5. 3asBieHMEe M JOKYMEHTBI, NPUHATHIE OT 3asABUTEIS HA IMPEAOCTaBICHWE MYHUIMIAIbHON
yCIIyTH, MEPEeNalnTcsi B YIMOJHOMOYEHHBIH OpraH He mo3aHee 1 pabouero IHs, CIEAYIOUIETO 3a JHEM
perucrpanuu 3asBieHUs UM J0KyMeHToB B ML, mnocpencTBoM JMYHOrOo OOpalieHus 1o
COINPOBOJUTEIILHOMY PEEecTpy, COJepKalleMy JaTy M OTMETKy O Iepefade, opOpMICHHOMY B JBYX
JK3eMILIApax. YKasaHHbIM peecTp 3aBepsercs corpynaHukomM MOIL um nepemaercs cClenHMaIUCTy
YIIOJTHOMOYEHHOTO OpraHa mnoj mnoanuchk. OIWH 3K3EMIUISP CONPOBOAUTEIBLHOTO PEecTpa OCTAeTCs B
YIOJIJHOMOYEHHOM OPraHe U XPAaHUTCS KaK JOKYMEHT CTPOIOM OTYETHOCTH OTACIBHO OT JMYHBIX ACII,
BTOpOM - Xxpanutcsi B M®DII. B 3asBiieHMN TPOU3BOIUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTpa, IO
KOTOPOMY II€PEIaHbl 3asBICHUE U TOKYMEHTHI.

6.6. Boijaua 3asiBUTENIO pe3ynbTara IpeoCTaBIeHUsI MyHUIIUIIAIbHON YCIIyTH, B TOM YMCIIE Bblada
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJNIE, IOATBEPKAAIOLUINX COJEepKAHUE DSICKTPOHHBIX JIOKYMEHTOB,
HampaBieHHbIX B M®I[ mno pe3ynpTaTaM NOpeIOCTaBICHUS MYHHUIMNAIBHBIX YCIYI OpraHaMH,
IIPEAOCTABIAIOMMMY MYHULIMIIAJIBHBIE YCIYTH, a TaKKe Bbladya JOKYMEHTOB, BKJIIOYasl COCTABICHUE HA
OyMa)kHOM HOCHTENE U 3aBEpEHME BBIMHMCOK M3 MH(OPMAIIMOHHBIX CUCTEM OPraHOB, MPEAOCTABISIONIMX
MYHUIUIIAJIBHBIE YCIYTH.

[Ipu oOpaiieHuM 3asBUTENS 3a MPENOCTABICHHEM MYHUIMNANbHOU yciayru depe3 MO®IL] Bbiiaua
pe3yabpTaTa IpeIoCTaBIECHUS MyHUITUTIATLHON YCIyTH OCYIECTBIISCTCS MPH JTMIHOM oOpamennn B MDII,.

6.6.1. OTBETCTBEHHOCTh 3a BBIJAUy pe3yjbTaTa IPENOCTABICHUS MYHHUIMIAIBHOW YCIYyTM HECET
cotpynauk M®II, ynonmHoMoueHHbIl pykoBoauTesem MOI.

6.6.2. Jlna momydeHusl pe3yabTaTa IPEJOCTaBIECHUS MyHUIUNAIbHON yciyrn B M®IL] 3asButens
IPEABSBISET JOKYMEHT, yIOCTOBEPSIOIINN €r0 JUYHOCTh U PACITUCKY.

B ciydae oOpaiieHust npencTaBUTeNs 3asiBUTENS MPEJICTABISAIOTCS JTOKYMEHTBI, YIO0CTOBEPSIONINE
JIMYHOCTD U MOATBEPKIAIOIINE IOJTHOMOYUS IIPEACTABUTEIIS 3asBUTEIIS.

Corpynauk MOILI, oTBETCTBEHHBIM 3a BbIIAYy JOKYMEHTOB, BBIIAET JOKYMEHTHI 3asSBHUTEIIO U
peructpupyer ¢akt ux Boaun B AUC M®LI. 3asBurtens noarsepkaaer (akT NOJYyUEHUs JOKYMEHTOB
CBOEH MOJMUCKHIO B pacnucke, kotopas octaerca B MODII.
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HeBoctpeboBanubie 1oKyMeHTHI xpaHsaTcss B M®DL] B Teuenune 30 e, mocie 4ero nepenaroTcs B
YIOJIHOMOYEHHBIN OpTraH.

6.7. Unbie nelicTBUsi, HEOOXOAUMBIE ISl MPEIOCTABICHNS MYHUIIMIIAIILHOM YCIIYTH, B TOM YHCIIE
CBSI3aHHBIE C TMPOBEPKOU JEHCTBUTENBPHOCTH YCUJICHHOW KBaJM(UIMPOBAHHON 3JIEKTPOHHOM MOAMKHCH
3asiBUTENIS, MCIOJIb30BAaHHOW IpHU OOpallleHWu 3a MOJIYyYEHHMEM MYHMIMIAIbHOM YCIyTH, a TaKkke C
YCTaHOBJICHUEM MEPEUHS CPEACTB yIOCTOBEPSIIOUIMX LIEHTPOB, KOTOPHIE JOMYCKAKOTCS AJI UCIIOJIb30BAHMS
B LelsiX o0ecreueHusi YKa3aHHOM TIPOBEPKHM U OMNPENENIAIOTCS Ha OCHOBAaHMHM YTBEP)KIaeMOi
YIIOJIHOMOYEHHBIM OpPraHOM IO coryiacoBanuio ¢ denepanbHoil cimyx0o0ii OezomacHoctu Poccuiickoii
Oenepanu Mojiean yrpo3 0e30macHOCTH HH(OpManuyd B UHPOPMAILIMOHHOW CHCTEME, MCIIOIb3yeMOM B
HeNsIX TprueMa OOpamieHuil 3a MOJIydeHHEM MYHUIMTATBHON YCIYTH W (MJIU) MPEIOCTABICHUS TaKOM
yciyru, B MOIL] He npe1yCMOTpPEHBI.

6.8. locyneOHnoe (BHecymeOHOE) oOkalmoBaHWE pelieHud u nedcTBuil (OesneiictBusi) MOI],
corpynuuka MO®I[ ocymiecTBiasercss B MNOPSAIKE, MPEeIyCMOTPEHHOM TyHKTOM 5.1 Hacrosiero
aJIMMHHMCTPATUBHOTO PETJIaMEHTa.

Havansnuk Ynpasnenus
IpaJoCTPOUTENLCTBA U apXUTEKTYpbl A.X.Yysiko

VYnpasastommi genamu
aIMUHHUCTPAIIUN MYHHUIUIATIEHOTO
obpazosanus "T'opox Anpireiick" C.IL.Hararoxk

[Ipunoxenne N 1

K aJIMUHUCTPATHBHOMY PErJIaMEHTY

PEIOCTABIICHUSI MYHUIIATIATBHON YCIyTH

"[TepeBo/1 )KHIIOTO MOMEIICHHS B HEXKUIIOE IIOMEIICHHE U HEKHUIIOTO ITOMEIIECHHS B KUIIOE
nomMeinieHue"

BJIOK-CXEMA

NPEJOCTABJEHUS MYHUIIUTITAJIBHOM YCJIYTY "TTEPEBO/I ’KUJIOT'O
IHOMEIIEHMS B HE)KUJIOE IOMEINEHUE U HEKWJIOI'O IIOMEIIEHUSA B 7KUJIOE
ITOMEIIEHHUE"

‘ 3asBUTEIH ‘

[Ipuem u peructpaiys 3asBI€HUS U JOKYMEHTOB Ha IIPEIOCTABICHUE
MYHUIIUTIAIBHON yciyru 1 pabounii 1eHb

[IpunsTHE pelienus o nepeBoie Wik 00 0TKa3e B EPEBOJIE KUIOTO MTOMEIIEHHUS B
HEXHWIIOE U HEKHUIJIOTO TIOMEIEHUS B JKUJIOE TIOMeIieHne4S nuei

Brinaua (HampaBiieHHe) JOKYMEHTOB IO pe3ysbTaTaM pe0CTaBIeHUs
MYHUIIUTAIBHON yCIyTu 3 paboyux JaHs

| 3asBUTEND |

[Ipunoxenne N 2
K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY
MIPEIOCTABIIEHUS] MyHULIUIIAJIbHON yCIyTH
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"[lepeBo KMIJIOrO MOMEIIECHUS B HEKUIIO€ MIOMEIIEHUE U HEKUIIOTO MMOMELIEHUS B KUJI0€
nomerniexaue"

[IpaBoBbIe OCHOBaHNSI MPEIOCTABIECHUSI MYHUIMNIAJIBHON YCIIyTH
"IlepeBo/ KHJI0T0 MMOMENIEHUSI B HESKHJI0€ TIOMeIlleHHe M HeKUJIOT0 MOMeIeHu st
B JKHJI0€ moMenenue"

(najiee - MyHMIMIIAJIbHAA yCJIyra)

[Ipenocrapienrie MyHUIIMTTATBHONU YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

- Kummmaeiv Kogexkcom Poccwmiickoit denepanuu; - denepanbaeiv 3akoHom oT 27.07.2010 N 210-®3
"O0 opranuzanuy NIpeJoCTaBIEeHUS TOCYJapCTBEHHBIX U MyHULIUIIAIbHBIX YCIYT";

- noctanopnenuem IIpaButenbctBa Poccuiickoit @enepanuu ot 26 centsops 1994 r. N 1086 "O
rocyJIapCTBEHHOM KHIMITHOM nHCeKkuuu B Poccuiickoit denepanun';

- noctanornenuem IIpaBurensctBa Poccuiickoit denepanuu ot 10 aBrycra 2005 N 502 "O6 yTBepxkaeHun
dbopMBI YBEJIOMIICHHS O TEepeBoOJie (OTKa3e B IMEPEBOJC) JKHIOrO (HEKHIOT0) TMOMEHICHUS B HEXHIIOE
(cxkuitoe) momenieHue"

- pacriopsbkenrem IlpaButenscTBa Poccmiickoit @epepanmu ot 17 mexabps 2009 r. N 1993-p "O06
YTBEPXKJICHUH CBOJHOTO TEPEYHS IEePBOOYEPEAHBIX TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT,
MPEIOCTABIISIEMBIX B DJIEKTPOHHOM BUE";

- ”HBIMM HOPMAaTHBHBIMH AaKTaMW OpPraHOB MECTHOT'O CaMOYIPAaBJIEHHUS, HA TEPPUTOPUU KOTOPHIX
MPEIOCTABIISCTCS MyHULIMIIATbHAS YCIIyTa

ITpunoxenue N 2
K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEIOCTaBIICHUSI MyHUIIUTIATBHON YCITyTH
"[TepeBo1 )KUIIOTO TTOMEIICHHUS B HEXKHUIIO€ MOMEIIEHUE U HEXXHMIIOTO MTOMEIICHUS B U0
nomenieHue"

1 ®opmMa 3asBIIE€HUS O MPETOCTABIEHUN MYHULIUIIATBHON YCIYTH

KOMY:

(HaMMEeHOBaHUE YIOJHOMOYEHHOIO OpraHa UCIIOJIHUTEIbHON BiacTu cyobekTa Poccuiickoit
®denepany UM OpraHa MECTHOI'O CaMOYIIPABJIEHUS) OT KOTO:

(momroe Haumenosanue, MTHH, OI'PH ropunudeckoro nuia)

(KOHTaKTHBIN TenedoH, IMEKTPOHHAs 10YTA, TOYTOBBIHN a/ipec)

(pamunust, UMs1, OTYECTBO (MTOCIIEHEE - TP HATMYUH), JaHHBIE JOKYMEHTA, Y10CTOBEPSIOIIErO
JINYHOCTB,
KOHTaKTHBIN TenedoH, aipec 3JeKTPOHHOM MOYThl YIOJTHOMOYEHHOI'O JIUIIA)

(TaHHBIC TIPEACTABUTEIS 3aIBUTEIS)

2 3AABJIEHUE
0 IEPEBOJE XKUIOT0 ITOMELLEHNS B HEKWIIOE IIOMEILEHUE U HEXKUIIOTO IIOMEILEHUS B )KUJIOE IIOMEILECHUE
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[Ipomy nperoCcTaBUTh MyHULIUIIAJIIBHYIO YCIIYT'Y
B OTHOILEHHUH ITOMELIEHUS,

HaXOJIAIIErocsi B COOCTBEHHOCTH

(mst GU3MYIECKUX JIUI/ MHANBUAYATbHBIX peanpuaumateneii: @O, 1oKkyMeHT, y10CTOBEPSIOITII
Tu4YHOCTh: BUA nokymenta nacnopt, UHH, CHUJIC, OI'PHUAII (st uHAMBUAYaTbHBIX
peANnpUHUMATEICH ), I FOPUIUYECKHX JIUI: TIOJTHOE HauMeHOBaHue opuaundeckoro auma, OI'PH, MTHH
PaCIoJIOKEHHOTO TIO aJIpecy:
(ropon, ynauna, IpoCheKT, MPoe3, NEPEyIoK, MIOCCe)

-

2

noma, N kopryca, CTpOeHHS

VZA

(N xBaptupbl, (TeKkyllee Ha3HaueHUE TMoOMelleHus (o0mas TIomaab, KWiIasg TOMEIICHHS)
(KMIIOE/HEXKHITOE) TUTOIA/Ib) U3 (FKHIIOTO/HEKHIIOT0) TIOMEIEHHS B (HEKUIIOE/ SKUIIOE)
(Hy>KHOE TIOJTYEPKHYTh )

[lonmuce
[ara
pacumdpoBKa MOANUCH
[Ipunoxenne N 3
K a/IMUHHCTPAaTUBHOMY PETIaMEHTY
MPEAO0CTABIICHUS] MyHUIIMTTAIIBHON YCITYTH
"[IepeBof )KHIJIOTO TOMENIEHUS B HEXKUIIO€ MTOMEUIEHUE U HEXXHUIIOTO TOMEIICHUS B KUII0€
nomemnienue"
YTBEPXJIEHA
[Tocranosnenuem IlpaButensctBa Poccuiickoit ®enepanuu ot 10.08.2005 N 502
OOPMA
YBe/IOMJICHUA O NepeBo/ie (0TKa3e B IepeBo/ie) :KUJI0ro (He:KNJI0ro) NoMelnieHUs B He:KnJioe (AKuioe)
noMeIleHue
Komy

(pamunus, uMsi, OTYECTBO -

JUTSL TPaK/IaH;

MOJIHOE HAUMEHOBAHHUE OpPTraHU3aINH -
JUTSL FOPUITYECKHX JIHIT)

Kyna
(TTOYTOBBII MHACKC U aApec
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3a4BUTCIIA COTJIACHO 3asABJICHHUIO

0 TEePEBOJIE)

YBEJOMJIEHUE
0 nepenoje (0TKa3e B MepeBo/ie) JKUI0ro (HeKUJI0ro) NOMelleHUsl B HeXKIWII0e (AKUJ10€) IoMeleHne

(mosHOE HAMMEHOBAaHKE OpraHa MECTHOTO CaMOYTIPABIICHUS,
OCYIIECTBJISIOIIETO MEPEBO/] TOMEILICHHUS )
paccMOTpEeB MPEACTABICHHBIE B COOTBETCTBUU C 4acThio 2 ctaThu 23 XKunuimHoro kojekca Poccuiickoii

®denepanyiyl TOKYMEHTHI O TIEPEBOJIC MTOMEIICHUs O0IIEH IITOMaabIo KB. M,

HaXO/ISIIIET0Cs 110 apecy:
(HaMMEHOBaHKE TOPOICKOIO MIIN CEITLCKOTO MOCEICHHU )

(HamMeHOBaHUWeE YIIHUIIBI, TUIOIIAAH, POCIEKTa, OyIbBapa, Mpoe3aa U T.11.)

10 KopIyc (BJ1aicHuUE, , U3 )KUJIOTO (HEXKHJIIOT0) B HEXHIIOE
M , CTPOECHHE) KB. , (>xuioe)
(HeHy>KHOE 3a4epKHYTh) (HeHYXHOE 3a4epKHYTh)

B IICTIAX UCIIOJB30BaHUA ITIOMCIICHUS B KQYCCTBEC
(BI/I,Z[ HCIIOJB30BaHUA IOMCIICHUA B COOTBECTCTBHUU

C 3a4BJICHHUEM O nepeBoL[e)
PELIN )
JI( :

(HaMMEHOBaHUE aKTa, JaTa ero MPUHITHSI U HOMED)
1. IToMerieHre Ha OCHOBAHUU NMPHIIOKEHHBIX K 3aBJICHUIO JOKYMEHTOB:
a) MEePEBECTH U3 JKUJIOTO (HEXKUIIOTO0) B HEXUIIOE (KHII0€) O€3 IPeIBapUTEIbHBIX YCIOBHIA;
(HEeHY>XHO€ 3a4EpKHYTh)
0) mepeBeCTH U3 XKUIIOT0 (HEXKHUIIOT0) B HEXMII0€ (3KUJI0€) MIPU YCIOBUU MPOBEACHHS B YCTAHOBJICHHOM
HOPSZIKE CIETYIOUX BUAOB padoT:

(mepeuenpb paboT MO MEPEYCTPOUCTBY
(meperIaHupPOBKE) TTOMEIICHUS
WJIM WHBIX HEOOXOJUMBIX pabOT IO PEMOHTY, PEKOHCTPYKIIMH, PECTaBpaI[ii ITOMEIICHUS)
2. OTKa3aTh B MEpPEBOJIE YKA3aHHOTO TMOMEMICHUSI U3 KUJIOT0 (HEXHIIOro) B HEXmiIoe (KWioe) B
CBSI3H C

(ocHOBaHue (1), ycTaHOBIIEeHHOE YacThio | crateu 24 Kunumnoro konekca Poccuiickoit
denepannn)

(1OJKHOCTB JIMIIA, TTOJIITUCABIIETO (moamuce) (pacmm@poBKa MOAMNKUCH)
YBEIOMJICHHE)
n n 20 T.
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